Example of minutes

California Nursing Students Association
Room: SSC 208
Meeting date: 1-06-2009
	Member
	Position
	Present/Absent

	Jane Doe
	President (Chair)
	Present

	Joe Doe
	Vice-President
	Absent

	John Doe
	Treasurer
	Present

	Julie Doe
	Member
	Present

	Jo Doe
	Member
	Present

	Jason Doe
	Member
	Present


Meeting called to order at 3:00pm
Officer Reports:

Jane Doe – Elections for officer positions will be held next week.

John Doe – The new student orientation BBQ committee needs volunteers to help prepare and hand out food, please sign up after the meeting with him. There is $8,000 left in the club’s personal account.

Old Business:

Secretary position left open – We will not be filling the position until elections have been made.

New Business:

Purchase food for New Student Orientation BBQ

Motion to approve $300 to purchase food for the BBQ

Motion: John Doe

Second: Julie Doe

All in favor: 3  All opposed: 1

Motion passes.

Purchase of parking passes for all of the leadership positions

Motion to approve $600 to purchase parking passes for the club’s leadership

Motion: Jason Doe

Second: Joe Doe

All in favor: 1 All opposed 3

Motion Fails.

The meeting adjourned at 4:00 pm. 

