Access to Online Courses Request Form
 
Per the Academic Employee Master Agreement, all classroom/worksite/electronic visitations for the purposes of evaluation must be scheduled and mutually agreed upon.   The most effective way for a Dean, Departmental Chair, or Tenure Review Committee member to observe an online course is to meet with the faculty member in person, who will open up their course on the computer and show the evaluator all areas of the course available to students.  
There are, however, times when a faculty member might want to give direct access to an evaluator or another individual.  In these instances, the faculty member who teaches the course must give written consent to the CIDDE staff in order for that individual to be added into the course.  Permission will normally be given to access the course in a “student” role for a period of one week, unless otherwise indicated by the faculty member.
For access to be granted, the following form must be filled out by the faculty member who teaches the course and then submitted electronically to the CIDDE staff at scdefaculty@saddleback.edu.

Faculty Member Name: Click here to enter text.
Course Ticket #: Click here to enter text.
Name of Person to Whom Access is Being Granted: Click here to enter text.
Title:  Click here to enter text.
Access in Role of (please select one from the list below): 
Choose an item.

Dates of Access (mo/day/yr – mo/day/yr):* Click here to enter text.
*Note:  The person will be added by the CIDDE staff, but it is up to the instructor to delete the person at the end of the access period.
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