	Presenter Activity Pre-Approval Form (1 of 2) 

	Directions: 
	( 1. Print and complete this form. Keep a copy for yourself.

	
	( 2. Take the form to your division flex representative and ask her or him to sign & date it.

	
	( 3. Send the completed form to Jeanise Bartiromo, Office of Instruction, AGB 121. 

	
	( 4. Begin, complete, and report the presentation before June 30th.

	Name of requestor: 
	     

	Division: 
	     

	Email address: 
	     

	Title of your proposed presentation:      

	Will the presentation be attended by SOCCCD staff or students? 
	 FORMCHECKBOX 
 YES       FORMCHECKBOX 
  NO

	How many hours will your presentation take to complete?
	      hr(s)

	If the presentation audience did include SOCCCD employees and/or students, multiply the hours of the presentation x 3:
	      hr(s) (if applicable)

	How is your presentation related to the improvement of staff, students, or instruction?      

	What are the goals* of your presentation?      

	What are the objectives* of your presentation?      

	*For the purposes of this application: Goals are broad; objectives are narrow. Goals are general intentions; objectives are precise. Goals are intangible, objectives are tangible & measurable. Goals are abstract; objectives are concrete. Goals can't be validated as is; objectives can be validated. Example: Goal: To speak French fluently. Objectives 1: Take two college French courses. Objective 2: Work with a language tutor once a week. Objective 3: Watch a French “soap opera” two hours per week via internet.

	Requesting faculty member signature: 
	     
	Date:
	     

	Division flex representative signature:
	     
	Date:
	     

	Requesting faculty member agrees to report evaluative results of this presentation after its completion and before June 30th. Reporting forms are found on the flexible calendar program website at: www.saddleback.edu/asenate/Flex_Inservice.html 

	 FORMCHECKBOX 
 EXEMPTION: Check if appropriate. “I am requesting approval of an presentation that I have begun or performed already. In the future I will complete an approval form for the presentation prior to beginning work on it”. Faculty member may make use of this exemption 3 times only. Approval must still be obtained. Counting this request, how many times have you checked the exemption box?   FORMCHECKBOX 
1       FORMCHECKBOX 
 2       FORMCHECKBOX 
 3           


