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Leadership Council
President

· Shall serve as the chair of the Leadership Council
· Shall attend all SOCCCD Board of Trustees and Consultation Council meetings
· Shall serve on College and District committees, grievance panels, judicial hearing panels, and hiring committees, as requested
· Shall represent ASG and all Saddleback students at various events
Vice President

· Shall be responsible for taking minutes during Leadership Council meetings
· Shall serve as the chair of the Election Committee and any jury meetings
· Shall create and maintain the ASG roster and contact list, and distribute these to all members of the ASG
· Shall compile and update a calendar of all ASG events
· Shall attend Senate, Foundation Board, and Academic Senate meetings
· Shall maintain the ASG website
· Will be responsible for organizing the ASG application process
Branch Chairs (Senate, Events Cabinet, and Inter-Club Council)

· Shall serve as the chairs of their respective branches
· Shall attend weekly Leadership Meetings
Chief Justice of the Judiciary

· Shall serve as the Chair of the Judiciary
· Shall be charged with the responsibility of keeping a physical record of all written officer reports for each branch, attendance records, and hours reports, in the case that these documents exist
· Shall attend weekly Leadership Meetings
Treasurer

· Shall serve as the chair of the Budget Committee
· Shall attend E-Cab and Senate meetings in an advisory role on fiscal matters as needed
· Shall attend weekly Leadership Meetings
Ambassador of DSC

· Shall serve as the Chair of the Diversity Student Council
· Shall serve as a non-voting member of the ICC
· Shall attend weekly Leadership Meetings
Senate
Secretary of Senate

· Shall be responsible for the taking of minutes during Senate meetings
Senators

· Shall meet with their respective deans on a regular basis
· Must serve on one college-wide committee
· Shall represent their respective divisions in various affairs
· There is a senator for each of the following divisions:
· Advanced Technology & Applied Science
· At-Large Students & Emeritus Institute
· Business Science
· Counseling Service & Special Programs
· Fine Arts
· Health Sciences, Human Services
· International Students
· Kinesiology & Athletics
· Liberal Arts
· Library & Learning Resources
· Mathematics, Science, & Engineering
· Social and Behavioral Sciences
· Student Services
· Veterans
Events Cabinet (E-Cab)

Secretary of the Events Cabinet

·    Shall be responsible for taking minutes during E-Cab meetings
Secretary of Events

· Shall schedule, coordinate, and oversee any events sponsored or held by ASG
· Shall organize event taskforces as needed
Secretary of Publicity for E-Cab

· Shall publicize ASG events throughout the SOCCCD
· Shall distribute ASG event flyers throughout the campus in a timely manner
· Shall write and turn in press releases to the Lariat, Channel 39, KSBR and any other necessary media outlets according to specific deadlines
· Shall submit marquee requests to the Student Development Office
· Shall attend meetings of the Publicity Committee
Secretary of Publicity for ASG

· Shall serve as the chair of the Publicity Committee
· Will be responsible for publicizing ASG as a whole
· Shall assist the Secretary of Commerce in promoting the sale of ASB stamps, as well as assist in any other funding endeavors
Secretary of Commerce

· Shall oversee E-Cab sales and purchases
· Shall market the ASB Card to students and faculty on campus
· Shall work with the Student Development Office to introduce new vendors to the ASB Card
· Shall work with the Budget Committee to create the E-Cab Budget
· Shall submit all budget-related paperwork to the Student Development office as needed to order items approved by E-Cab
Secretary of Community Service

· Will be responsible for referencing past community service events and be encouraged to introduce new service projects for the ASG and the ASSC to participate in
· Will serve as liaison to the community as needed in gathering donations and other necessary items and/or funds from the community
· Will attend meetings of the DSC
Historian

· Shall take photos at all ASG events and post them on existing ASG medias (i.e. Facebook.com, Saddleback.edu/asg, etc.)
· Shall create publicly available evaluation records of all ASG events
E-Cab Liaison

· Will be responsible for attending meetings of the Senate and ICC as necessary
· Will be responsible for communication between the Senate or ICC and the E-Cab
Chair of Volunteer Corps

· Shall be responsible for enlisting new members to join the Volunteer Corps and for assembling these members to assist with E-Cab or other ASG events
Inter-Club Council (ICC)

Secretary of ICC

· Shall be responsible for taking minutes during ICC meetings
ICC Deputy Director

· Shall maintain a contact list of all active clubs
· Shall create and maintain a calendar of club meeting times, club events, and ICC committee meetings
· Shall assist the ICC Director in overseeing members of the Executive Board
· Shall chair ICC meetings in the event that the Chair of ICC nor the President is able to
Director of Finances

· Shall maintain accurate records of the ICC Budget including all revenues, expenditures, and transfers
· Shall verify the legitimacy of ICC expenditures and sign requisitions before forwarding them to the Student Development Office
· Shall work with the Chair of ICC to formulate the ICC Budget based on the allocation from the current ASG Budget
· Shall present the ICC Budget to the ICC for their approval by no later than the third meeting of the fall semester
Director of Public Relations & Publicity

· Shall publicize on-campus through all outlets of media; this includes but is not limited to the marquee, the SOCCCD Saddleback website, the Lariat, KSB Radio, and mass emails
· Shall maintain events and information on the SOCCCD Saddleback website and update biweekly
· Shall create and distribute ICC event flyers and banners throughout the campus in a timely manner
Director of Events

· Shall assist clubs in the planning, organization, and the execution of activities and events
· Shall serve as the chair of Clubs Fair and Clubs Rush
· Shall organize any ICC event taskforce as needed
· Shall create evaluation records of all ICC events
ALL E-CAB AND ICC MEMBERS ARE REQUIRED TO SERVE ON EITHER ONE ASG COMMITTEE OR ONE COLLEGE-WIDE COMMITTEE

SEE THE ASG BYLAWS FOR MORE DETAILED EXPLANATIONS
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