SADDLEBACK COLLEGE

CONTRACTED CLASS INSTRUCTION AGREEMENT

This form is to be used for contracted class, independent study, and special studies workshops.  A contracted class is a class taught and arranged to be taught because of extenuating circumstances.  The most common cause for engaging in a contracted class would occur when a class is cancelled due to insufficient enrollment and the cancelled class is needed to meet the specific need of the student(s) affected.

In order to initiate a contracted class, the following criteria must be met:

A. Mutual consent of the instructor and the Office of Instruction must be obtained as well as division approval.


B. It must be a class listed in the general catalog of the College.


C. The course shall be well planned and structured within the guidelines of the course outline.


D. There shall be more than three (3) students.  (A contracted class of fewer than four (4) students shall be paid as an independent study.)

When and if the above criteria are met, the Office of Instruction may engage in a contract with the instructor, which would specify the number of hours necessary for the instructor to teach the course on a semi-independent study basis.  These hours will be paid at the rate specified in Article XX, hourly rate.
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*The student signatures are needed for a contracted class only, not independent study or special studies workshops.


     




TOTAL CONTRACT HOURS FOR PAY _____________

Instructor’s Name (Please type or print)

Instructor’s Signature
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Vice President of Instruction

Date
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Return to the Office of Instruction


