South Orange County Community College District

Saddleback College

Office of Admission and Records

PETITION FORM

SECTION A: (Please Print or Type)

	Last Name
	First
	M. I.
	Date

	     
	     
	     
	 

	Street Address
	City
	ZIP
	Student ID

	     
	     
	     
	     

	Phone Number(s)
	Date of Birth

	     
	     


PETITION FOR:

 FORMCHECKBOX 
      Associate/Certificate Course Substitution (Requires signature of Division Dean.)

A substitution is the use of a course from another college that is comparable to our course.  Official transcripts must be on file in Admissions and Records from the college at which the substituted course was completed.  Substitutions cannot be made within the context of our own curriculum.

 FORMCHECKBOX 
      Associate/Certificate Course Waiver (Requires signature of course instructor and Division Dean.)

Waivers will exempt student from taking a particular course and are granted due to prior experience in the field.  (Waives course content only and not unit requirement.*)


SECTION B: THIS SECTION IS TO BE COMPLETED BY EITHER THE INSTRUCTOR OR DEAN ONLY!

	List the course or courses in the 

Certificate Program that will be 

affected.
	List the Name and Number of the course or courses being substituted.  (If a waiver write, “waived.”*)
	Reason for waiver or substitution (Military Credit, Experience in the Field, Equivalent High School or ROP Training, Etc.)

	
	Units
	
	Units
	


	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


* When all waivers and substitutions have been recorded above, be sure that a minimum of eighteen (18) units is included in the certificate program.

	COMMENTS: 
	     

	     

	
	
	
	

	Instructor
	Date
	Dean’s Approval
	Date

	     
	     
	     
	     


WHEN THIS FORM HAS BEEN COMPLETED, IT MUST BE RETURNED TO THE OFFICE OF ADMISSIONS AND RECORDS THROUGH THE DIVISION DEAN.  PLEASE DO NOT ALLOW THE STUDENT TO HAND CARRY.

	RECEIVED IN ADMISSIONS AND RECORDS BY:
	     
	DATE:
	     


Admissions & Records: Petition Form (1/00)

