
South Orange County Community College District


PAYROLL TIMESHEET


(Single Payment)
	Instructor:
	               
	Employee ID#:
	            

	

	Dept/Div:
	               
	Location:
	  FORMCHECKBOX 

	SC
	 FORMCHECKBOX 

	IVC
	 FORMCHECKBOX 

	ATEP

	

	Acct#:            
	     
	Reporting Period:
	      
	to
	     

	

	Contact Person
	      
	Ph Ext:
	     
	

	Instructions:

	1.  Please print or type the required information.

	2.  Report actual hours worked in the appropriate spaces.

	3.  Extend the hours worked each day to the total column.

	4.  Sign the Affirmation of Information Statement


Reason for Timesheet (Check appropriate box and provide required information.)
	 FORMCHECKBOX 

	Regular/Other Time Sheet Reports.  
	
	Description of Service:
	      

	

	 FORMCHECKBOX 

	Canceled Class. 
	Ticket #:
	      
	
	Date Canceled:
	      

	

	 FORMCHECKBOX 

	Cooperative Work Experience.  Attach first and final roster. 

	

	 FORMCHECKBOX 

	Substitute.
	Substituting for
	     

	

	 FORMCHECKBOX 

	Stipend: Date Board Approved 
	       
	Description of Service:
	     

	

	 FORMCHECKBOX 

	Grant:
	Date Board Approved:
	       
	Description of Service:
	     

	

	 FORMCHECKBOX 

	3 for 1: 
	Date Board Approved:
	       
	Description of Service:
	     


Complete as applicable: 
One OSH = 16.6 hours, i.e., 4 OSH = 4 x 16.6 = 66.4 hours
	Course Number and Title:
	      

	Class Ticket Number:
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17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 Total

0

Double click on table to open Excel, enter data, then click out of table to exit.


	STIPEND AMT:
	                  


	I affirm that the above information is true and correct. 

	  

	Instructor's signature:
	
	Date:
	 

	   


	I verify that the above information is true and complete, and thereby, authorize payment. (Both signature lines required.)

	Administrator's signature:
	    
	Date:
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		Double click on table to open Excel, enter data, then click out of table to exit.






