
South Orange County Community College District


PAYROLL TIMESHEET


(Multiple Payments)
Instructions:  Please print or type the required information.  Sign the Affirmation of Information statement.
	Instructor:
	     
	Employee  ID #:
	       

	

	Dept/Div:
	        
	Location:
	 FORMCHECKBOX 

	SC
	 FORMCHECKBOX 

	IVC
	 FORMCHECKBOX 

	ATEP

	

	Acct#:            
	     
	Semester:
	 FORMCHECKBOX 

	Sum
	 FORMCHECKBOX 

	Fall
	 FORMCHECKBOX 

	Spr
	Yr:
	     

	

	Contact Person
	      
	Ph Ext:
	     
	


Reason for Timesheet (Check appropriate box.  Provide required information.)
	 FORMCHECKBOX 
   Non-Instructional               

       (Counseling, Library, etc.)
	
	Description of Service
	     

	 FORMCHECKBOX 
   Stipend: 

                               Date Board Approved
	     
	Description of Service
	     

	 FORMCHECKBOX 
   Grant (other than VTEA):                                                                       

                               Date Board Approved
	     
	Description of Service
	     

	 FORMCHECKBOX 
   Regular/Other Time Sheet Reports:
       (Large Lecture, Multiple  

        Instructors, etc.)
	
	Description of Service
	     


Complete as applicable: 
One OSH = 16.6 hours, i.e., 4 OSH = 4 x 16.6 = 66.4 hours

	Ticket

Number
	Course/

Assignment
	Days

(i.e. MW)
	Mtg. Times

(i.e. 9:10 A – 12:10P)
	Dates (m/d/yy)
	#  of

OSH
	OSH
Hours

	
	
	
	
	Start
	End
	
	

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	TOTAL:
	0.00
	0.00

	STIPEND AMT:
	 

     


	I affirm that the above information is true and correct. 

 

	Instructor's signature:
	
	Date:
	 

	    

	  

	I verify that the above information is true and complete, and thereby, authorize payment. (Both signature lines required.) 

 

	Administrator's signature:
	  
	Date:
	  

	  

	Vice President's signature:
	  
	Date:
	  

	



PAYROLL OFFICE ONLY


	1A
	2A
	3A
	4A
	5A
	6A
	7A
	8A
	9A
	10A
	11A
	12A

	  
	 
	
	
	
	
	
	
	
	
	
	

	TOTAL
	








Do NOT save this file when you close

Academic Payroll Time Sheet PAY 02 (Muliple pymts) (11/06) EXCEL


