




EMERITUS INSTITUTE FALL semester 2010

1	 APPLICATION (New and former students only)
	 Applications are now being accepted for Fall 2010. The Emeritus Institute application 

may be accessed at any computer with Internet access, including the Office of Admissions 
& Records and local libraries. Go to www.saddleback.edu/emeritus. Please note: 
Although the application can be filled out online, it still needs to be signed in ink and 
submitted to the Admissions and Records Office.

2	 REGISTRATION 
	 Please refer to your “Permit to Register” for your assigned registration period. Continuing students 

may access their registration information by logging onto www.saddleback.edu and by selecting 
options MYSITE, “My Classes,” “Register” and follow the prompts to complete registration. 
Students may also register for classes by telephone (see page 11).

internet Registration

 July 12	 Registration for EOPS/Special Services Students
 July 13	 Begin Registration for Continuing Students
 August 2	 Begin Registration for New and Former Students
 	 Internet Registration is available every day from 6am to 11pm

EMERITUS TELEPHONE  Registration

 August 22	 Last day to register by telephone for Emeritus Institute classes
Telephone Registration is limited to enrollment in Emeritus Institute classes only. See page 11.

Registration ASSISTANCE
A representative from Saddleback College will be on-site to assist you with registration for classes that are 
OPEN and have NOT started. To enroll for classes that have already started students must bring in an add 
card from the instructor
	 August 23 - 28	 8:30 am–1:00 pm. Late Registration at Laguna Woods Village 

Community Center, 24351 El Toro Rd., Laguna Woods, CA

ALL Classes begin THE WEEK OF Aug. 23 and end Dec. 19, 2010

The Saddleback College Emeritus Institute was established as an educational opportunity 
for the pursuit and enhancement of lifelong learning, primarily for the older adult.

Sandra Marzilli, Director
On-campus office: HS Building, Rm 244.....................................................(949) 582-4835

Off-campus office: Laguna Woods Village, Clubhouse IV, Laguna Woods....(949) 770-9669

You are a new student if you 
have never enrolled in classes at 
either Saddleback College or 	
Irvine Valley College. 

You are a former student if you 
have previously attended either 
Saddleback College or Irvine Valley 
College, but have been away for a 
semester or more. You must have a 
current application on file before you 
will be given a registration time.

You are a continuing student 
if you were enrolled in classes at 
Saddleback or Irvine Valley College 
during the 2010 Spring Semester or 
Summer Session.

FEES 
All fees must be paid at the time of 
registration. Check or money order, VISA, 
Discover or MasterCard will be accepted 
for Internet and telephone registration. 
Payment must be received within FIVE 
business days to avoid cancellation of your 
classes. Only checks or money orders will 
be accepted at all off-campus sites; no cash 
or credit cards.

Enrollment FEE
The Saddleback College Enrollment 
Fee for Fall 2010 is $26 per unit for 
California residents. Emeritus Institute 
classes are approved for either 0 units, 
.25 units, .5 units or 1 unit. Accordingly, 
most Emeritus Institute classes will 
either have no fee or a fee of $6.50, 
$13, or $26. To determine the fee that 
will be assessed, refer to the units listed 
for each class in the following Schedule 
of Classes. 

HEALTH Fee
Students attending classes on the 
Saddleback College campus are 
required to pay a Health Fee of $17.00 
for the Fall Semester

Materials Fee
Students are required to pay any 
“Materials Fee” as stated for each 
course, where applicable, in the 
Schedule of Classes. Additional supply 
fees may be required.

REFUND DEADLINE
Classes must be dropped by September 
3 to receive a refund. 

LAGUNA WOODS VILLAGE
Saddleback College will no longer be 
handling Gate Passes for students taking 
classes within Laguna Woods Village. 

STUDENT PARKING FEE
The Laguna Woods Village (LWV) 
Golden Rain Foundation has approved 
a resolution that requires non resident 
students who bring their cars into the 
community (LWV) to pay a parking fee. 
The “Parking Fee” for the Fall Semester 
will be $20 per student vehicle. 

STUDENT GATE PASS
Students who will be carpooling or 
walking into the LWV Community will 
still be required to have a “Gate Pass”. 
There is no charge for gate passes. 

PICK-UP/PAYMENT
Student Parking Passes and Gate 
Passes will be available for pick-up and 
payment at the Laguna Woods Village 
Community Center, 24351 El Toro 
Road, Laguna Woods, from Monday, 
August 16th through Friday, August 
20th, from 9:00am to 6:00pm. Passes 
will no longer be mailed.

EMERITUS INSTITUTE FALL 2010 ACADEMIC CALENDAR
	 Aug. 23	 Instruction Begins

	 Sept. 6	 Labor Day observance – classes not in session

	 Nov. 12	 Veterans Day observance – classes not in session

	 Nov. 25-28	 Thanksgiving Day observance – classes not in session
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Online Application for Saddleback College Emeritus Institute
1.	Access the Emeritus website at www.saddleback.edu/emeritus

2.	Click on the Emeritus Application (located on the left-hand side of screen) and print.

3.	Fully complete the application and sign in ink.

4.	Mail the completed application to the address provided.

5.	When your application has been processed you will be mailed a permit to register.

EMERITUS Online Registration Instructions
Only students who have a “Registration Permit” may register for classes during their priority window.

IMPORTANT: Students registering for classes meeting in Laguna Woods MUST turn off the “Pop up Blocker” on their 
computer before logging on to MySite in order to receive the “do you need a gate pass” question! 

•	 Log on to www.saddleback.edu

•	 Click on MySite.

•	 Type your Student ID number in the “Log in” box.

•	 Type in your PIN number in the “Password” box. (Usually the last four digits 
of your social security number.)

•	 Click on Login.

•	 Click on My Classes.

•	 Click on Register. Scroll to the bottom of the page.

•	 Click on Add/Drop Classes in the appropriate semester box.

•	 Type in the ticket number of the class in the “Ticket Number” box, then click on Add Class. (Very 
Important!)

•	 If the class meets in Laguna Woods, you will be asked if you need a gate pass. Be sure to click YES, if you need 
one. Click NO if you do not need a pass (see page 1 regarding Gate Pass information).

•	 If the class is open, the screen will tell you that you have been added.

	 Enter more ticket numbers if you want to enroll in more classes. (Remember to click on Add Class after each 
ticket number you enter.)

	 After you’re finished entering all your ticket numbers, click Next.

•	 The “Checkout: Fees” screen states your class fees, if any. Click on Next.

	 If you do have class fees, you will see another screen that allows you to pay. You may click on credit/
debit card and enter the requested information, or you may click on check or money order and mail your 
payment within five business days.	
Click on Complete Registration.

• 	 The “Registration Confirmation” screen lists the class(es) you have registered for. Print this page. (Students 
who register online are NOT mailed a registration confirmation.) Click on Log Out.
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EMERITUS Telephone Registration Worksheet
Only students who have a “Registration Permit” may register for classes during their priority window.

BEFORE YOU CALL TO REGISTER, BE SURE TO COMPLETE THIS WORKSHEET WITH:

• Your Student ID Number (See your “Permit to Register”)

• Your PIN Number (Usually the last four digits of your social security number)

• Your class ticket numbers (See the “Schedule of Classes”)

• Your credit card information (Only if needed)

STEP 1	 Dial (949) 582-7579.

STEP 2  	 Enter your Student ID Number  + #  .

STEP 3	 Enter your Personal Identification Number (PIN).  + #  . 
(Usually the last 4 numbers of your social security number)

STEP 4	 Enter how many hours per week you’re employed.   + #  .

STEP 5	 When asked if the Major Code printed on your Permit to Register is correct, press 1 .

STEP 6	 When asked if the Educational Goal printed on your Permit to Register is correct, press 1 .

STEP 7	 To enroll in a class, press 1 , enter the ticket number, then press the # key.

	 To add additional courses, press 1  again and enter the new ticket number, followed by the # key.

IMPORTANT: If the class you are enrolling in meets in Laguna Woods, you will be asked if you need a gate pass. 	
	 Press 1  if you need a gate pass. Press 2  if you don’t need a gate pass (see page 1 regarding Gate Pass information).

 Ticket Number Course Day(s)	T ime

Example Press 1 +  + #  	_________________ 	 _________	 ________

 Press 1 +  + #  	_________________ 	 _________	 ________

 Press 1 +  + #  	_________________ 	 _________	 ________

 Press 1 +  + #  	_________________ 	 _________	 ________

 Press 1 +  + #  	_________________ 	 _________	 ________

 Press 1 +  + #  	_________________ 	 _________	 ________

IMPORTANT! After entering all your ticket numbers, Press   7      to LEAVE the Enrollment Menu and CONTINUE Registration.

STEP 8	 The system will state how much you owe, if anything.

	 8A. To pay by credit card, press 1 . VISA, MasterCard and Discover accepted.

	  Enter your credit card number, followed by the # key.    + #

	  Enter your credit card expiration date:    + #

	  Enter your CCV number.   + #  (Usually the last three numbers on the back of your credit card.) 

	 8B. To pay by check or money order, press 2 .  

	  Payment must be received within 5 working days.  

The system will say “Please wait while your records are updated.” (It may repeat this several times.)

IMPORTANT! Do not hang up until you hear the words “Congratulations… etc.” or your registration will NOT be completed.

1    2    3     4    5	            ACCT 229X                            Th                      2-3:50pm

Press 1  	 to ENROLL in a course - you will be asked to enter the ticket number, 
followed by the # key. If the course is available, the system will 
confirm your enrollment and return you to the main menu. 

Press 2 	 to DROP a course. To delete a previously entered course, press 2; you 
will then be asked to enter the ticket number, followed by the # key. 

Press 3 	 to hear your current course selection(s). When you choose this 
option, you will hear the course name and ticket number of the 
courses you have selected. 

Press 4 	 to hear your current fee balance for this call. You must continue 
to Step 8.

Press 5 	 to erase all of your adds and drops made during this call and 
return to the Enrollment Menu. You may then start over.

Press 6 	 to EXIT telephone registration and cancel all transactions.

Press 7 	 to LEAVE the Enrollment Menu and CONTINUE Registration.

Telephone Registration  
is limited to enrollment in 
Emeritus Institute classes 

only.

During telephone enrollment you have these options:







Instruction Begins the Week of Aug. 23, 2010

SADDLEBACK COLLEGE

Emeritus Institute Advisory Board

THE SADDLEBACK COLLEGE 
EMERITUS INSTITUTE

Founded  in 1976, the Saddleback College Emeritus Institute was established to create lifelong learning 
opportunities, primarily for the older adult. A dynamic and wide array of course offerings, expert instructors 
truly experienced in their field, and a variety of classes located in the community have made the Emeritus 
Institute extremely popular, and one of the fastest growing programs at Saddleback College in Mission 
Viejo. As the generations of burgeoning baby boomers become senior citizens, the Emeritus Institute 
will continue to grow and offer classes that stimulate intellectual, physical, and creative expression for 
South Orange County residents. 
There are over 160 Emeritus classes offered through the Saddleback College Emeritus Institute that offer 
lifelong learning experiences in more than 30 different disciplines. These high-quality academic classes 
are state-approved and available on a credit and non-credit basis. Classes cover a wide range of interests, 
from accounting, art, crafts, history, astronomy, biology, clothing and textiles, communication arts, 
computer information, English writing and literature, gerontology, health, history, music, photography, 
physical fitness, aquatic fitness, Spanish, special services, and theatre. Classes are held in more than 
25 off-campus sites from San Clemente in the south to Lake Forest and Laguna Woods to the north, 
including senior centers, churches, libraries, and community centers.
An integral part of Saddleback College and its educational vision, the Emeritus Institute is a leader in 
providing challenging and rewarding courses designed for the older adult to accommodate the lifelong 
learning needs of our community members.
We invite you to be a part of the excitement of lifelong learning. Join the growing number of active adults 
taking part in the Saddleback College Emeritus Institute.
The Emeritus Advisory Board is made up of adult volunteers and 
professional representatives from community agencies serving the 
adult population. By becoming involved as a volunteer, you can make a 
difference in your life and in the educational standards of your community.
For more information on this exciting program, call the Emeritus 
Institute at (949) 582-4835.

Fall Semester 2010
On-Line Application – www.saddleback.edu/emeritus

South Orange County Community College District Board of Trustees
Thomas A. Fuentes, William O. Jay, David B. Lang, Marcia Milchiker, Nancy M. Padberg, Donald P. Wagner, John S. Williams. 

Eve Shieh, Student Trustee. Dixie Bullock, Interim Chancellor.   SADDLEBACK COLLEGE: Tod A. Burnett, Ed.D., President




