
SADDLEBACK COLLEGE 
BUSINESS SCIENCE DIVISION 

 
BUS 1 – INTRODUCTION TO BUSINESS 

COURSE SYLLABUS 
TICKET NUMBER 14850  

SPRING 2010 
Full term. Classroom instruction mode. 

1/11/2010 to 5/20/2010 
 

 
Instructor: Barbara Cox, Ph.D.  
Phone: (949) 582-4818  
Email: bcox@saddleback.edu 
(Email is faster!) 

 
Office Hours 
Office hours will be announced in class.. 
Office: BGS, Room 210 

 
Class Time and Location 
M W   12:00PM - 1:20  in BGS 244 
 
_____________________________________________________________________________________ 
 
COURSE DESCRIPTION: 
Survey of business concepts designed to provide an awareness of business as a major sub-group of 
society. Promotes an appreciation for business ownership, organization and functions, and the systems, 
technology, and controls through which business organizations operate. Stimulates critical thinking 
regarding the role business plays in economics and its effect on people as members of society. Course 
may be offered by mediated mode of instruction. 
 
COURSE OBJECTIVES: 
Upon completion of this course, the student will be able to: 
1. Describe the various organizational structures in business. 
2. Explain and illustrate the various principles of management. 
3. Evaluate the role of global business and the interrelationships of government and society. 
4. Differentiate between the various functions of business (financing, personnel relations, production, 
marketing, and management control). 
5. Assess the ways in which technology has impacted modern business practice. 
 
STUDENT RESOURCES: 
You need the textbook and the online access code. You MUST have both of these. 
Required Text: Understanding Business; Nichols/McHugh/McHugh; McGraw-Hill, 9th Ed.; Be 
sure to purchase the version of the text that includes the access for the online work we’ll be 
doing. 

BOOK WITH ACCESS, TOGETHER: 
At our bookstore: Loose-leaf textbook Understanding Business Edition: 9th 
with ONLINE ACCESS Shrinkwrapped together. 
 
OR if you already have a book or want to buy a used book online, then be sure to get the 9th 
edition! 



 

STANDALONE ONLINE ACCESS: 
Blackboard Learning Management System Access Code may be purchased online. 
URL: http://www.mhprofessional.com/mhhe_product.php?cat=108&isbn=0077338421  

 
Note: Audio CDs to accompany this textbook are available by special order through the 
Bookstore. These are NOT required, but are available to students who wish to benefit from 
auditory learning. 
 
ASSIGNMENTS AND TESTS: 
Just as the focus of the course is wide enough to include the world and business within it, the 
course work and assignments are broad enough to include various forms of student evaluation 
including writing and critical thinking, often facilitated by participation and teamwork. 
1. Four Knowledge Checks*  40% of grade  
2. Homework** 40% of grade  
3. Class Participation  20% of grade  
*No make up for missed exams! A student who will miss an exam must make arrangements 
with the instructor for alternate testing prior  to the scheduled exam. 
** Sorry, no credit for late work! (Submit in class for credit.) 
 
Homework will include several group projects.  
 
Students will use the Internet for blogging and e-mail as well as other assignments. 
Assignments will all be announced in Blackboard. Students are expected to check 
Blackboard regularly! Students may use computers on campus or their own computers for 
these assignments. 
 
Updates, assignments, and other information will be posted on Blackboard. . Students may 
use computers on campus or their own computers for these assignments. 
 
 
POLICIES AND PROCEDURES: 
 
Take charge! Be responsible for your learning! Students are expected to READ the text as 
assigned; COMPLETE HOMEWORK; PARTICIPATE in class; TAKE EXAMS; cooperate and 
CONTRIBUTE to group projects. 
 
Class attendance is important! Absences will hinder progress and influence your grade.  
 
IMPORTANT: See the College Catalog and the Student Handbook for a summary of student 
responsibilities and college regulations. All regulations specified in the college catalog and the 
student handbook are hereby incorporated by reference into this syllabus and apply to all 
students enrolled in this class. Violation(s) of the “Code of Conduct” outlined in the Saddleback 
College Student Handbook will be subject to the disciplinary actions described therein.  
 
Four exams will be used to test your knowledge of the subject matter. The tests will cover the 
class room activities and other learning as well as all textbook and other reading.  



 
The class format is group and class discussion. BE PREPARED to participate and discuss 
questions in class by keeping up with assigned reading, homework, and thinking!  
 
Use of cell phones, including texting, during class is unwelcome and will result in loss of credit 
for class participation. 
 
To drop? If you wish to drop, you must do so through Admissions and Records by the applicable 
drop deadlines published in the current schedule of classes (also shown at the end of this 
document). Your instructor CANNOT do this for you. 
 
Office hours provide an opportunity for you to meet with the instructor if you wish. How can I 
help you? Students with disabilities should discuss possible accommodations with the instructor. 
All information will remain confidential. 
 
 
IMPORTANT DATES 
Check the online schedule for the current semester’s deadlines. You will find it by clicking on “Details” 
for the course. 
 
IMPORTANT GRADE INFORMATION 
The Family Rights and Privacy Act of 1974 restricts the release of certain student information 
such as grades. Therefore, please do not call for grade information. Your performance 
score/grade will be mailed to you if you provide your instructor with a self-addressed, stamped 
envelope or postcard at the Final Exams, or you may go to http://www.socccd.org/grades. 
 
If you decide to drop this course, you must go to the Office of Admissions and Records in the 
Student Services Building. 
 
If you fail to officially drop and do not complete the course, you will receive an "F" on your 
permanent record. This is a College rule. Your instructor cannot change it. 
 
Disability Accommodations 
If you have specific disabilities and require accommodations, please let me know early in the 
semester, so that your learning needs may be appropriately met. You will need to provide 
documentation of your disability to the Special Services Office in Student Services Center, 
Room 113. 
 
Students with disabilities, including non-visible disabilities such as chronic diseases, learning 
disabilities, head injury and attention deficit disorder, are encouraged to contact the instructor to 
discuss appropriate accommodations that might be helpful to them. 
 
Students with disabilities who may need academic accommodations should discuss options with 
their professors during the first two weeks of class. 
 
Any student with a documented disability needing academic adjustments or accommodations is 
requested to speak with the instructor. All discussions are and will remain confidential 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.5
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages false
  /ColorImageDownsampleType /Average
  /ColorImageResolution 300
  /ColorImageDepth 8
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /FlateEncode
  /AutoFilterColorImages false
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages false
  /GrayImageDownsampleType /Average
  /GrayImageResolution 300
  /GrayImageDepth 8
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /FlateEncode
  /AutoFilterGrayImages false
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages false
  /MonoImageDownsampleType /Average
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e55464e1a65876863768467e5770b548c62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc666e901a554652d965874ef6768467e5770b548c52175370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA (Utilizzare queste impostazioni per creare documenti Adobe PDF adatti per visualizzare e stampare documenti aziendali in modo affidabile. I documenti PDF creati possono essere aperti con Acrobat e Adobe Reader 5.0 e versioni successive.)
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020be44c988b2c8c2a40020bb38c11cb97c0020c548c815c801c73cb85c0020bcf4ace00020c778c1c4d558b2940020b3700020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken waarmee zakelijke documenten betrouwbaar kunnen worden weergegeven en afgedrukt. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create PDF documents for Corley Printing Company.)
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


