Procedures for the activities:

The student’s responsibility
Each student will plan and implement 3 activities in the classroom and complete two “Days in Charge”.  Each one will focus on a particular learning area and will be linked to the California Preschool Learning Foundations.   Specific formats and content areas will be discussed in class.  The Supervising/Mentor teacher will assign a time and date for the activity within the weekly lesson plan in that particular classroom.  

There are 3 components to each activity:
· Activity Plans - Begin by discussing your ideas with your mentor teacher, then revise per your discussion.  Email your rough draft to the instructor for feedback at least a week before your activity. Completed activity plans must be turned in to the Supervising/Mentor teacher on the day of the activity.  After the activity has been completed you will complete the self evaluation and discuss it with the Supervising/Mentor teacher
· On the day of your activity – Give your mentor teacher a typed copy of your activity plan along with an activity evaluation form.  As you carry out your activity, your mentor teacher will make notes on the evaluation form.  They will not discuss their reflections until you complete your self evaluation and bring it to your next weekly meeting.
· Self-Evaluations -Must include anecdotal information and interpretations for yours and the children’s behaviors and an analysis of how the activity did or did not demonstrate the planned objectives as well as what you learned about individual children that you will apply to upcoming activities.  You must complete this before meeting with your mentor/supervisor to evaluate your activity.
· Supervisor/Mentor Evaluation of Activities -Once you complete your self evaluation, your supervisor/mentor will meet with you and give you feedback via the Activity Feedback form.  Attach the original to your activity plan and self evaluation and turn into instructor for your grade on the activity.   

Note: Activities will not be accepted for a grade unless they are turned in as described above


The Mentor/Supervisor’s Responsibility
· The student presents their idea for their activity to you in your weekly meeting.  They must justify it on the basis of their observations of the children in the classroom.  You may accept as is or suggest some refinement/revision.  You must approve the final plan and schedule a time in the future to do it.   Note that they have due dates, so they must begin this process at least one week in advance of their implementation date.  
· They must complete and show their revision to you in writing before they can do the activity.
· Student does the activity and you observe and rate on our rating form.  If you rate anything less than competent, please note why.  Do not discuss or show this to student until your meeting the next time they are on-site.
· Student writes self evaluation and you meet the following day to share both of your evaluations. If student does not pass, they can re-do once.


