CD 121 – Day in Charge Format
In the second half of the semester, students are to have two “Days in Charge”(DIC).  On these days, they are to assume all of the responsibilities of their mentor teacher for the day.   Since some programs have team teaching and some have lead/assistant teachers, the actual responsibilities of the students may vary.  However, the main goal is to have the student “be” their mentor teacher on those days.  The mentor teacher steps back from the action that day to observe and evaluate the student.  The student teacher may ask other teachers/students in the room to help as their mentor teacher would normally do.

There are three phases to this day:

1. At least one week prior to the day, the student will complete the DIC planning sheet and discuss their plans for the day with the mentor teacher.   The plans for the day must follow the learning that is currently taking place in the classroom.  This is not be a day when the student plans a ”special day” (such as a Teddy bear picnic or other special event).   The student will share their planning sheet with the mentor and receive feedback/comments.   Once it is approved by the mentor, the date is set.

2. The student will perform their “day in charge” and the mentor teacher will observe and make notes on many aspects of the day using the DIC evaluation form.

3. During the meeting following the DIC, the student and the mentor will both come prepared with their completed DIC evaluation forms and share information on their reflections on the day.  Once this meeting has occurred, the student will attach the planning sheet, their self evaluation and the mentor evaluation and turn in to the instructor.
Name______________________________

Day in Charge (DIC) Planning Sheet

1. Brainstorm a list of all of the things you mentor teacher does during your practicum hours – be extensive and specific in your thinking.  Think beyond the obvious.  Your list should have 10-15 items
2. What will you plan for your DIC?  What small group activities will you plan for the children? Will you be planning snack?  Large group time?  Make a list of the major activities you will be doing.  For each activity, make a brief plan which includes materials needed, your role and what the children may be doing.  You should have 3-4 major things listed.

3. On your day in charge, you will “become” your mentor teacher so you need to have a specific plan and strategy for your day.   On the attached chart, list each part of the day in ½ hour time increments and indicate what will be happening in the classroom and what you need to be doing/thinking about at that time.

4. Make a list of the five most important things you want to keep in mind as you plan for your Day in Charge.  This is your “quick check” list.

DIC Planning Chart

	Time

30 minute increments
	According to your plan, what should be happening in the classroom?

(activities, interest centers)
	What I need to be doing 

Leading an activity? Setting up for something else? Checking in with someone? List everything you can think of

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Day in Charge Evaluation Form
Evaluate using the criteria below.  Circle the evaluation criteria (Excellent, Satisfactory, or needs improvement) and write a comment for each area.  Please be as specific as possible and use examples

1. Preparation for the day was complete and thorough.
	Excellent: Completed plans were turned in a minimum of one week prior to DIC.  Student arrived early or on time for the assignment, student either knew where to get materials or brought them.  Set up was arranged well.


	Satisfactory: Plans were turned in prior to DIC.  Student was prepared with the majority of materials needed.  Student arrived on time and set up materials appropriately
	Needs Improvement: Plans were turned in on DIC or not at all.  Student did not know were to obtain materials.  Set up was inappropriate for the activities.



	Comments:




2. The activities were developmentally appropriate for the children they were presented to and showed an understanding of the development and interests of the children.
	Excellent: Activity provided challenge to children without too much frustration for the majority of children. Objectives were directly related to the developmental areas that the lesson plan intended and were met.  Activity was open ended in nature


	Satisfactory: Children may not have been challenged but enjoyed the activities.  Most objectives were related to the developmental areas that were intended by the lesson plan.  Activity had some flexibility.


	Needs improvement: Most activities were either below or above most of the children’s ability level.  Activities were not open ended – very little choice in how to complete activity was allowed for children 

	Comments:




3. Interactions with children during the presentations were appropriate and supported their learning as well as their social and emotional development
	Excellent: Student asked many appropriate open-ended questions and recognized teachable moments by expanding on children’s thoughts and ideas.  If conflict occurred, children were guided to solve their own problems by active listening first and drawing solutions from children’s suggestions. Student supported children’s social relationships by assisting those that needed help or guiding children to others.

	Satisfactory: Student engaged in conversations with children and asked some open-ended questions.  If conflict occurred, the student guided children by offering ideas and negotiating a solution or by redirecting the children.  Student noticed most children and made efforts to support them
	Needs Improvement: Very little interaction with children took place outside of large group time.  Conflicts between children or with adults were largely ignored or handled punitively.  Very little effort was made to support children in social relationships

	Comments:




4. The children’s responses to the activities were favorable

	Excellent: The majority of children who came to the activities participated.  Children seemed to understand the activities and were comfortable with the presentations.  The student adapted activities as necessary to meet children’s developmental needs and expectations.

	Satisfactory: At least half of the children who participated seemed to enjoy the activities.  The student adapted activities as necessary to meet children’s developmental needs and expectations
	Needs Improvement: most children who came to the activities did not stay.  The student made little or no effort to adapt activities as necessary to meet children’s needs

	Comments:




5. The student was able to successfully coordinate the “day in charge”.
	Excellent: Student successfully coordinated adults in the environment.  Student planned activities that met the needs of the classroom and children.  Student seemed comfortable with both adults and children.  Student maintained a good sense of the overall class environment.

	Satisfactory: Student made an effort to coordinate the adults in the classroom.  Planning activities that met many of the needs of the children, an effort was made to get an overall sense of the classroom.  Student became comfortable as the DIC concluded.

	Needs Improvement: Very little or no effort was made to coordinate the adults in the classroom.  Activities met few of the needs in the classroom.  Student seemed uncomfortable and unsure of the classroom and their role as leader.


	Comments:




