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Course Description: 
Provides primary information about escrow.  Topics include terminology, 
documentation, related service fields, fiduciary and ethical responsibilities, as 
well as how to open, execute and close a simple escrow.  The course will not 
qualify the student as an Escrow Officer.  Applies toward the State’s elective 
educational requirements for the 18-month completion of the Real Estate 
Salesperson License.   
 
Course Objectives: 
Upon completion of this course the student will be able to: 

1. Define an escrow, its function and role in the Southern California real 
estate market. 

2. Indicate why it is prudent to use an escrow for transferring real 
property from a Seller to a Buyer. 

3. Identify the characteristics necessary to be a successful Escrow Officer 
and Escrow Assistant. 

4. Define commonly used escrow terminology. 
5. Explain the purpose and prepare a C.A.R. Purchase Contract and Joint 

Escrow Instructions. 
6. Identify what information is needed to open an escrow and where to 

obtain that information. 
7. Explain the typical continuity of events of a refinance and simple sale 

escrow. 
8. Explain the escrow process for a refinance and simple sale escrow. 
9. Explain the differences between a sale and a refinance escrow, 

including how the processing of the two escrows would differ. 
10. Explain the purpose of title insurance and the preliminary report. 
11. Identify the forms and documents used to process a refinance and sale 

escrow. 
12. Recognize various loan documents and their purpose. 
13. Explain the procedure for closing an escrow. 
14. Explain the purpose of pro-rations and how taxes are pro-rated. 
15. Describe some of the problems that could delay or prevent an escrow 

from closing. 
 



 
 
 
 
Student Resources: 
OPTIONAL: Escrow I, California Escrow Association. 
 
Assignments, Evaluations and Tests: 
Students will complete assigned documents including the C.A.R. Contract, 
Deeds, Notes and Trust Deeds meeting proper closing/recording requirements.  
Students will estimate and balance the funds for a closing; preparing Estimated 
and Final Closing Settlement Statements including the HUD-1 form.  A portion of 
each class will be devoted to students’ questions and real-life escrow and title 
problems.  Student participation includes bringing articles and questions to class 
for discussion.  The mid-term and final exam will be based on the lecture material 
and documents provided in class. 
 
Policies and Procedures: 
On-time and regular, full-day attendance is expected.  This is a half-semester 
class; each session is a lecture on the topic presented with active class 
participation.  
 
No representation is made by the California Escrow Association in connection 
with this class. The class is not to be considered as providing legal advice on 
escrow and title matters.   
 
GRADE SUMMARY: Attendance and class participation, tests.  Class 
participation and preparing documents: 60 points each class including 
documents submitted; mid-term exam: 50 points; final exam: 100 points.   
 
450-510 =A; 375-449 =B; 300-374 =C; 200-299 =D; 0-199 =F.   
 
 
 Ticket 12090                       Semester Schedule    Fall 

2007 
 
Date           Topic 
 
8/29     The Escrow Industry; The Escrow  Law; 

 Escrow Fiduciary Duties;  
    The Real Estate Agent’s Duties; 
     Escrow Principals and Principles 
     
9/5                        Preparing the C.A.R. Joint Purchase 

Agreement &  
Escrow Instructions  



 
9/12    Reviewing the C.A.R. Contract 

and Escrow Instructions; Title Commitments, Reports  
 
9/19            Deeds; Loan Documents; Notes &Trust Deeds; 

Payoff Demands; Refinances; Mid-term 
 
9/26    Termite Reports; Insurance; Pro-

Rations;  
Preparing Estimated Closing Statements 

     
10/3    Preparing, Understanding the HUD-1 
       
10/10       The Final Closing Process; Problems & 

Cancellations 
 
10/17    Correlation of Escrow Process; 

Title Insurance Policy;  Final Exam  
 
 
 

“Students requiring accommodations for a disability that may affect 
class performance are requested to schedule an appointment 
during the first week of the semester with a staff member in Special 
Services so that accommodations and any academic adjustments 
can be authorized.  Special Services is located in the Student 
Services Center, SSC 113, phone: 582-4885.” 

 
  
 
         
 
 
 
 
 


