South Orange County Community College District

Request for Approval of Coursework
 FORMCHECKBOX 
  Saddleback College
  FORMCHECKBOX 
  Irvine Valley College

	TO:
	Vice President, Instruction/Student Services

	FROM:
	                                                               
	     

	
	Instructor’s Name
	Division/School

	DATE:
	October 28, 2003 FORMTEXT 

October 28, 2003


	SUBJECT:
	REQUEST FOR APPROVAL OF COURSEWORK


In accordance with Board Policy 4101.1, I am requesting approval of the following courses to apply toward a change in salary classification.  I understand that I must receive approval prior to enrolling in the course.  I also understand that all approved coursework shall be completed (or new degree conferred) by September 1 of the year in which the salary classification becomes effective.  It is my responsibility to ensure that the Office of Human Resources receives the corresponding transcripts no later than October 15 of that year. 

A copy of the course description is attached. 

	Course Title:
	     

	Units of Credit:
	     

	Dates of Course:
	     

	Institution:
	     

	Justification for Request: 

	     


Dean’s recommendation required for approval of up to 9 units of lower division coursework.

	Recommended by:
	
	Date:
	     

	
	Division Dean
	
	m/d/yy


	This request has been:

	 FORMCHECKBOX 
  Approved
	 FORMCHECKBOX 
  Denied

	By:
	
	     

	
	Vice President
	Date



Distribution: Human Resources, Faculty Member, Division, and Office of Instruction







Forms: Division – Coursework Approval (10/03)


