South Orange County Community College District

UNPAID WORKLOAD EXCHANGE

ARTICLE XIII—WORKLOAD

	Section 31:
	Each division will maintain a pre-approved agreed upon substitute list approved by the Dean of the Division or School Chair and the Vice President of Instruction/Vice President of Student Services.

The faculty members who request an exchange must submit the request in writing and be signed by both parties.

It is agreed that the exchange is on an hour-for-hour basis.  The exchange must be completed within the same academic year.

A faculty member may participate in no more than four (4) unpaid exchanges during any academic year.  Unpaid faculty exchanges will not affect regular compensation or leaves as referenced in Article VIII—Leaves.
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