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A.
Definitions:   


1.
Chair:  The Chair of the Hiring Committee.  


2.
Director: The Director of Human Resources of the South Orange County Community College District.


3.
Policy: The Human Resources Ethics Policy, Confidentiality and Conflict of Interest Statements.


4.
Related Party:  A related party as is the father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, grandfather, grandmother, grandson, granddaughter, husband, wife, registered domestic partner, father-in-law, mother-in-law, brother-in-law, sister-in-law, step-father, step-mother, step-son, step-daughter, step-brother, step-sister, half-brother, half-sister, or any person who is living in the same household as a employee involved in the hiring process.  Further, a related party is a business entity (or trust) which is (at least) five percent owned by the person or in combination with related parties to the person.

B.
Policies:


1.
No person may participate in a specific selection process when such participation would involve them in decisions or actions which affect their own interests or the interests of related parties.


2.
Each person must disclose past or present  financial or real property interests, family relationships, or similar close personal connections that would compromise the impartiality of the evaluator.


3.
Irrespective of the existence or nonexistence of any interest, a member of a hiring committee must disclose any relationship or issue which limits the ability of the member from acting in a strictly impartial manner toward any candidate.  


4.
The Chair or the Director may recuse any member from the committee whose impartiality is in question, or determine that some limitation on the member’s participation is appropriate.


5.
No information regarding the work of a hiring committee shall be discussed or disclosed to or with anyone who is not a member of the hiring committee at any time.  Each member of the hiring committee will sign an Ethics Policy, Confidentiality Statement, 



and Conflict of Interest Statement, and shall not reveal any applicant’s ranking within the 



pool of applicants or any other information directly or indirectly related to the candidates or the interview process to any third party unless directed to do so in writing by the Chancellor, or by Court order.

C.
Procedure:


1.
The Director may conduct an investigation into any alleged breach of the Policy.


2.
A person who is suspected of having violated this Policy shall be advised of the accusation in writing by the Director.


3.
The person may retain counsel at the person’s own expense.  The person shall provide a written explanation of the accusation within ten working days.


4.
If the Director is satisfied by the written response that no violation occurred, the Director may close the case.  If the Director is not satisfied that no violation occurred, the Director shall call a hearing on a least ten working days notice.


5.
At the Hearing, the Director shall present any evidence and/or witnesses in support of the accusation.  The person may present any evidence and/or witnesses in rebuttal, may be represented by counsel, and may cross-examine any witness.


6.
The Deputy Chancellor shall decide the case and shall issue a written decision within ten working days.  If the penalty is an oral or written reprimand or being barred from serving on hiring committees for a set period of time, the decision shall be final and not subject to appeal.  

D.
Confidentiality Statement


All applications for District employment are to be considered confidential material and shall not be returned to the applicant.  Applicants may review their respective application materials during the course of the interview only.


Committee members acknowledge and agree that this hiring process and the details involving the interviews and the candidates are deemed confidential and shall not be disclosed to any third parties at any time unless directed to do so in writing by the Chancellor, or by court order.


Accordingly, each and every Committee member hereby specifically promises and agrees not to disclose the names of any of the persons who have applied for employment with the District, reveal any applicant’s ranking within the pool of applicants, or any other confidential information directly or indirectly related to the candidates or the hiring process to any third party unless directed to do so in writing by the Chancellor, or by Court order.


The Board of Trustees requires strict adherence to this Confidentiality Statement because it is of the utmost importance to safeguard the privacy interests of the candidates and the Committee members.  By executing this Confidentiality Statement each Committee member acknowledges the importance of maintaining the confidentiality of the hiring process, and hereby promises to strictly comply with the Policies of the Board relating to hiring procedures and the above stated confidentiality requirements.

E.
Conflict of Interest Statement:


1.
Conflict of Interest Statement:



It is the personal obligation of each evaluator in the District’s employment processes to judge each candidate fully, impartially, and only in terms of those qualifications specific to the position and made known as such to candidates.  No individual may serve as an evaluator for a position if he or she has an association with any candidate for that position, when that association is based on past or present financial or real property interests, family relationships, or similar close personal connections that would compromise the impartiality of the evaluator.  Each evaluator must read this statement and sign the attached disclaimer.  


2.
Disclaimer:



I have read the Conflict of Interest Statement above and affirm that, to the best of my knowledge, I am free of such conflicts as are noted and am capable of rendering an impartial judgment with regard to each candidate.  I will ask to be excused from the committee should this condition change during the course of the hiring process:
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