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Saddleback Col lege
ASSOCIATE DEGREE NURSING PROGRAM

STATEMENT OF COMMITMENT

Nursing is both a stressful and rewarding career. In the course of the Nursing Program, you will
have many class and clinical objectives to fulfill in order to be successful.

Care plans andther learning activities are required to fulfill course expectations. These are not
done during scheduled class hours, and are considered to be homework assignments that will

require extra hours of work.

You will need to make time allowances for this Wolt is recommended that you discuss these
requirements with family members, so they can be understanding and supportive of your

academic needs. Commitment to attaining your goal is your responsibility.

It is recommended that you work less than 20 haweek. If work is financially necessary, it
should be planned for weekend and/or holiday time only, preferably in a field that can directly

help you in nursing.

Success in the Saddleback College Nursing Program requires:
1. A commitment by the student to ke education the top priority during
enrollment.
A willingness to seek assistance as necessary.
3. The student to take responsibility for his/her own learning by completing

readings and assignments on time.

Your faculty wishes you every success. We will wolidsely with you to help you become the

successful nurse you wish to be.



Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 1.1)

MISSION, PHILOSOPHY AND
STUDENT LEARNING OUTCOMES

The Saddlebak Col | ege Associate Degree Nursing Programdés m
with that of Saddleback College and South Orange County Community College District.

THE SADDLEBACK COLLEGE NURSING PROGRAM MISSION IS TO:
1 provide high agality, innovative education,
1 support student success,
9 instill in the learner the need for life long learning and professional development and
1 prepare competent entry level registered nurses to meet the changing needs of health care in the community.

The Saddleback College Assaociate Nursing Program Mission is aligned with the mission, vision, values, strategic goals
and directions ofSaddleback College. In addition, the Nursing Program philosophy subscribes to the following beliefs
about people and h#h, nusing, education, and educators, and the teaching/learning process in.nursing

Beliefs about People and Health
1 A person is a biopsychosocial being and an adaptive organism. In response to environmental changes, the pel
adapts.
A p er s ohrstitss exists albng a continuum.
Health and illness may be relatively examined in terms of this continuum.

Masl owés hierarchy of human needs is used to prio

=A =4 =4 =4

Heal th status may be i nfl ue n dualided begds,tcuitee, nace,rethricityé@red |
gender.
1 The Nursing faculty affirms their belief in the worth and dignity of all persons and the rights of the health care
consumer to make informed choices regarding personal health issues.
Beliefs about Nurshg and Nursing Process
9 Nursing is an art and science, integrating the biological and behavioral sciences, as well as the humanities. It
encompasses caring practices, the application of theory, critical thinking, ethical principles, and advocacy withir
theframework of the nursing process.
9 Nursing cares for a diverse population and recognizes that this involves the whole person, body, mind, and spir
throughout the life cycle.
The nurse promotes physical, mental, and spiritual wellness by teaching exahfyyle.
The goal of nursing is to promote adaptation. This is accomplished by using the nursing process in order to

provide safe care and to promote effective outcomes.



1

Nursing requires communication skilidinical judgmentproblem solving, competenay skill performance, and

the ability to intervene therapeutically.

Nursing stresses health education, health promotion and iliness prevention for the individual and family across 1
wellnessl/iliness continuum. It requires technological competenced¢ssagetrieve and communicate

information relevant to nursing practice.

Nursing collaborates equally with other health care professionals to plan, provide and evaluate health care for
individuals and families across the health care continuum. It iseseeolving profession that responds to
changes in societyods health care needs.

Beliefs about Education and Educators

1

Education inspires and develops a community of diverse learners dedicated to achieving their full potential in a
global society. It preides access to learning opportunities that promote student success, foster intellectual
growth, individual expression, and character development.

Educators have a responsibility to recognize previous education and experience and to foster life lngg learni
Education takes into consideration the | earneros
experiences, and special needs. It stresses high ethical standards, moral values and integrity that provide a str
foundation upon which to delop professional behaviors.

Education promotes a dynamic environment of innovation and collegiality. The educational process occurs
through a variety of methods such as, the use of technology, role modeling gpldyphaentoring, collaborative
teachimg and learning, lecture/discussion, case studies, laboratory and experiential learning.

Providing students with a general education gives them an opportunity to develop to their fullest potential,
personally and professionally.

The Nursing faculty regardss essential the freedom to learn and to teach and supports the guarantee of equal

educational opportunity for all persons.

Beliefs about the Teaching/Learning Process in Nursing

T

It is the right and responsibility of nurse educators to utilize their leaiye and skills freely to assist students to
reach their highest potential.

Students are expected to bring to the Nursing Program a desire to learn, initiativelatesttin, an open and
inquiring mind, a commitment to the profession, and a beligfarworth and dignity of all persons.
Students are responsible for their own | earning a
and mentor.

There are individual differences in learning styles and rates and these differencks oarsgtidered in the
educational process.

The best learning environment is created by a collegial relationship between faculty and students.



Teaching and learning in nursing is built on relevant knowledge from related disciplines and is based on the
trander of information from theory to practice utilizing the nursing process

Nursing education fosters critical thinking and the development of clinical judgment in making clinical decisions.
The Nursing faculty accepts the responsibility of providing digeethat reflects current practice in nursing and
education, in establishing guidelines for learning and for implementing the total program of learning and
evaluation.



PROGRAM STUDENT LEARNING OUTCOMES

Student Learning Outcomes describe gradbateviors derived from the programission,philosophy and beliefs,

organizing framework, curriculum threads, and scope of competent performance, issued by the Board of Registered

Nursing nursing theory and skills. Student learning outcomes are theraitlon of nursing education in the Associate

Degree Nursing Program

Leveled Outcomes:

Student Learning Qutcomes:

l. Student Learning
Outcome:

First Year Outcome:

Second Year Outcome:

II. Student Learning
Outcome:

First Year Outcome:

Second Year Outgme:

Leveled Outcomes describe student behaviors and knowledge,
which are measured at the end of eaelmester. Collectively,
the course level outcomes describe the expected progression
of the nursing student in meeting graduate keoge and

skills described in the terminal student learning outcomes.

Student Learning Outcomes describe graduate behaviors derived from the program
mission,philosoghy and beliefs, organizing framework, curriculum threads, scope of
RN practice, and nursing theory and skills. Student learning outcomes are the
culmination of nursing education in the Associate Degree Nursing Program.

The graduate will integrate biopsychosocial theories and concepts, critical
thinking, and the nursing process tanake sound clinical judgments that promote
adaptation for the health care consumer and family.

The student will utilize théiopsychosaocial concepts and theorisd principles of
critical thinking to apply nursing process for beginning level clinical decision making.

The student will apply the nursing process; principles of health teaching, healt
promotion, illness pneention, and restorative or end of life care to promote adaptatior
for the individual health care consumer.

The student wilintegratebiopsychosocial concepts and theories, critical thinkimg
the nursing proces® make clinicaldecisions formanagng the careof individuals,
families, and groups of health care consumers.

The student will synthesize the nursing process, principles of health teaching, hea
promation, illness prevention, and restorative care or end of life tcapromote
adaptation for the health care consumer and family members across the life span.

The graduate will promote and maintain a safe environment by synthesizing
nursing process and skill competency to intervene therapécally for the health
care consumer.

The student will intervene safely applying knowledge of

underlying principles to perform fundamental nursing skills.

The student will intervene safely for groups of health care consumers and in compls
care situations synthesizing knowledge of underlying principles to perform nursin
skills.



M. Student Learning
Outcome

First Year Outcome:

Second Year Outcome:

IV.  Student Learning
Outcome:

First Year Outcome:

Second Year Outcome:

The graduate will éfectively employ communicationskills to manage and
coordinate care for the health care consumer in collaboration with other
health care professionals.

The student will utilize communication skills (verbal, nonverliaterpersonal, and
communication technology) as he/she learns to practice in the professional nursi
role.

The student will apply principles of time management, organization, delegation, ar
priority setting to provide care for the healtare consumer in collaboration with
other members of the health care team.

The student will integrate communication skills (verbal, nonverbal, interpersonal, an
communication technology) into the practice of the professional nuidieg

The student will collaborate with other health care team members to manage a
coordinate care for the health care consumer and family members across the he:
care continuum.

The graduate will implement the role of the professional nurse within the
community as defined by the California Nurse Practice Act and standards of
nursing practice.

The student will assume responsibility and accountability for learning and nursin
actions as they are igled in the role of the professional nurse.

The student will utilize developmental theory and concepts of diversity to appl
nursing process to the care of individuals and groups of health care consumers.

The student will recognize and report legati@thical dilemmas and act as a health
care consumer/family advocate.

The student will assume responsibility and accountability for life long learning an
nursing actions as they take on the role of the professional nurse.

The stalent will synthesize developmental theory and concepts of diversity to appl
nursing process to individuals and groups of health care consumers across the
span.

The student will make clinical decisions that support health care consumer/famil
advo@cy and are based upoiietl and legal principle

Revised: 6/05, 11/05, @7, 5/09, /11/09 3/00



Saddleback College
Division of Health Sciences and Human Services

ASSOCIATE DEGREE NURSING PROGRAM CURRICULUM
PREREQUISITE COURSES

Course ID Title Units
BIO 11 Human Anatomy 4
BIO 15 General Microbiology 5
BIO 12 Human Physiology** 4
ENG 1A English 1A 3
Total Units 16
**Human Physiology must have been completed within the last 7 years.
REQUIRED CORE COURSES(Effective August 200y RECOMMENDED COURSES
Sem Course Title Units Course Title
ID ID
I M N 160 * Pharmacology 2.50 FN 161 Nutrition for Health Occupations
1 N165GERQ Lifecycle I: Fundamentals of Aging | 1.50
101* 7.75 FN 50 Fundamentals of Nutrition
1 N 170 Nursing Process 3.00
1 N171 Mental Health Nursing 14.75
Il | 1 PSYCF Introduction to Psychology 3.00 N 263 Skills Lab Basic
1 N 161* Lifecycle 1l: Growth & Development| 1.50
1 N172 MedicalSurgical Nursing 8.75 HSC 228 Calculations for Medication Administration
13.25
N 245 IV Therapy Techniques for Nurses
| 1 N173 Nursing Care of Children & Familieg 3.50 HSC 217 Cardiac Dysrhythmias
T N174 Womends Health N| 350 HSC 226 Advancel Cardiac Life Support
7.00 HSC 102 Comprehensive Health Assessment
IV | 1 SP Xor)* Communication Fundamentg(sr) 3.00
SP 5 Interpersonal Communication SE 101 Introduction to Therapy & Rehabilitation
1 N176 Advanced Nursing 8.00
11.00
Total Units 46.00

*Courses can be taken prior to entry into the program

GENERAL EDUCATION REQUIREMENTS

* American Institutions 3 units
*Fine Arts and Humanitied course each from Group A and Group B) 6 units
(Cultural Diversity requirement should be cho§®m one of these two courses)
Life Skills Waived
*Survey and Assessment of Fitness (KNES 107) 1 units
Total 10 units
Demonstration of Mathematics and Reading Competency required asrigtedCollege Catalodnformation Competencfor Nursing is met with
N176. Math competency is Matk0O5, Math2 53, | nt er medi at e Al gebra, unless the student

has

information please see the CatalagiiRs and Continuous Enrollment in the Saddleback College catalog.

NOTE: N160f, N161*, andN 165 *(GERO 10) mustb e compl et ed wi t h a mi priortowm
concurrent withthe semester for which they are listed.

If Psych 7 was tken prior to August 2007it will be grandfathered into thgrogram as a substitute for N161
Updated 3/2011
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 1.2)
NURSING PROGRAM EVALUATION

The Nursing faculty shall review and evaluatettital Nursing Program on a yearly basis via committee
structure according to the Master Program Evaluation Plan and Timeline (see attached). Members of
standing and ad hoc committees will review and evaluate the following areas according to NLN
guidelinesand State Board regulations:

a. Philosophy, Purpose, Objectives and Nursing Model

b. Faculty

C. Students, including admission and selection procedures and attrition and retention of students.
d. Curriculum

e. Resources, Facilities, and Services

f. Performance of gradiles (see RN Regulations #14229H)

g. Administration

h. Employer of graduates

Nursing policies will also be included for review and updating.

A written report of findings and recommendations will be submitted to the Nursing Program Director for
review and infusion on faculty meeting agenda for discussion and action.



SADDLEBACK COLLEGE ASSOCIATE DEGREE NURSING PROGRAM

Nursing Program Evaluation
Academic Year 2009 - 2010

Component

Nursing Program
Outcomes

Means of Assessment and
Criteria for Success

Summary of Data Collected
(Actual level of Achievement)

Use of Results

Actions/Timeframe
(For Program Development, Maintenance, or
Revision)

Institutional Mission
Saddleback College
enriches its students ang
the south Orange Count
community by providig
a comprehensive array ¢
high-quality courses and
programs that foster
student learning and
success in the attainmer
of academic degrees an
career technical
certificates, transfer to
four-year institutions,
improvement of Basic
Skills, and lifelong
learning.

The Nursing Program
Mission and philosophy
are congruent with the
Mission and vision of the
institution.

The mission reflects
changes in nursing and
society and the beliefs of
the faculty

The Nursing Mission
statement is evaluated by the
nursingfaculty annually

The Saddleback College
Nursing Program Mission is t
provide high quality,
innovative education, to
support student success, to
instill in the learner the need
for lifelong learning and
professional development an
to prepare competent &n
level registered nurses to me
the changing needs of health
care in the community.

The NursingMission, Philosophy
and Swerm apslated in Nov
2009 and approved Dec 2009.
They were again reviewed in M4
to ensure that SLOs were
consistently integted into all
nursing courses.

The mission statement is communicate
in theNursingProgram Reiew, nursing
student handbook.

The revised nursing program SLOs are
integrated into the theory and clinical
course syllabi.

Faculty

All faculty are qualified
and provide leadership ani
support to attain the goals
and outcomes of the
nursing education unit

Faculty evaluations are
completed biannually with
all faculty in good standing

Faculty Licenses and
certifications reviewed
annually and current

Class timate surveys show
that faculty are supportive an
contribute to student goal
achievement

All evaluations are current with t
faculty in good standing.

All Licenses and CPR
certifications current

Specialty certifications

3 CNE, 1 OCN, 2 FR-bc, 2 FNP,
1 PMHCSNCbc, 2 WHNP,

1 CCRN, 2 CNS

All class climate surveys meet

benchmarks

Continue monitoringfaculty data forms
updated by faculty.

Continue monitoringipdate annually

and support professional development

1 full time non tenure faculty will not
return




Component Nursing Program Means of Assessment and| Summary of Data Collected Use of Results
Outcomes Criteria for Success (Actual level of Achievement) Actions/Timeframe
(For Program Development, Maintenance, or
Revision)
STUDENTS

Nursing Program Goal:

Produce graduates who
integrate knowledge fror
their general educationa
preparation and nursing
courses to provide nursi
care for health care
consumers and famike

The graduate will integrate
biopsychosocial theories
and concepts, critical
thinking, and the nursing
process to promote
adaptation for the health
care consumer and family

Students who successfully
complete each nursing cours
will meet the theory objective
course critical objectives on
the dinical evaluation tool for
nursing care plans

Fall 2009

Theory Attrition = 3

Clinical attrition = 6

Personal = 8

Spring 2010

Theory Attrition = 4

Clinical attrition = 3

Personal = 4

Total 2009/2010 Attrition = 28

Continue to monitor student clinical
performance weekly and advise as
indicated. Case manager Student
Success kept on through next academ
year to track students and refer to
resources to improve success early.

The graduate will promote
and maintain a safe
environment by
synthesizinghursing process
and skill competency to
intervene therapeutically fo
the health care consumer

Students who successfully
complete each nursing
course will meet the
clinical course critical
objectives on the clinical
evaluation tool related to
safe are

14 students referred to skills lab
for practice and the computer laf
for case review. 8 student failurg
based on safe care in 09/10.

2 N 176 students referred
counseled for improper isolation
technique

New student referral form used and
effective for tracking student progress.
Isolation technique as a potential area
concern or in need of reinforcement
shared in faculty meeting 5/21/10.

The graduate will
effectively employ
communication skills
(verbal, nonverbal,
interpersonal or
techrological) to manage
and coordinate care for the
health care consumer in
collaboration with other
health care professionals.

Students who successfully
complete each nursing cours
will meet the clinical course
critical objectives on the

clinical evaluaibn tool related
to Communication

No clinical failures based on
communication alone. Students
work on communication skills
through patient care planning an
documentation and in verbal
report. SBAR technique
introduced in N 170 and
reinforced throgh program.

Continue to monitor. Refer students wi
difficulty with electronic communicatior
(emails, attachments, internet researck
Blackboard etc,..) to tech support on th
Distance Education website

http://www.saddleback.edu/de/helpl.h
I

The graduate will
implement the rolef the
professional nurse within
the community as defined
by the California Nurse
Practice Act and standards
of nursing practice.

Students who successfully
complete eachursing course
will meet the clinical course
critical objectives on the
clinical evaluation tool relate
to professional role
development

1 student failure based on
professional role issues.

Student counseled on Professional
behavior and referrea fpolicies and
expectations as outlined in student
handbook.

Program Admission

The admission criteria are
unbiased and select stude
with a high probability of
success{ O 90% of

admitted complete)

Assess attrition data tdentify|
factors associated with
success or failure

42.8% of attrition (all students'1
year but 1) is related to personal
reasons. (ANur g
financial constraintdhealth issueg

course load and anxiety.

Developed and approved to use Multi
criteria for admission for spring 2011
class, that considers related work
experience, # of courses completed ar]
other criteria unrelated to GPA.

10
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Component

Nursing Program
Outcomes

Means of Assessment and
Criteria for Success

Summary of Data Collected
(Actual level of Achievement)

Use of Results

Actions/Timeframe
(For Program Development, Maintenance, or
Revision)

Program Completion

Goals
Retention > 85%
(Defined as on time ompletion)

Completion O
(SBC defined as completion anyf{

Monitor attrition per BRN and
NLN guidelines

Total attrition = 28

Retention = 82%

Completion = 86%

1% semester attrition 8.6% or
10/116 Retention and completio
defined for SBC seeutcomes

Attrition in first semester $% very low
and improved. Completions may
improve as 2 students are still enrolled
continue to evaluate. Faculty
encouraged to refer students early
especially since we no longer will have
Faculty Advisors assigned students.

Performance on the
NCLEX

> 90% of all gaduates will
pass the NCLEX (1
attempt).

> 80% of graduates will
score > 90% predictive of
success on the ATI NCLEX
predictor test

> 90% of all gaduates will
pass the NCLEX (lattempt).

86% scored > 90% predictive of
ATI test

2009/10 NCLEX success =98.9
(up through available results
3/31/10)

Continue to monitor since NCLEX leve
of difficulty being adjusted 4/10
(historically have seen scores drop).
Continue to introducée NCLEX review
programs and questions in N 176 cour
Continue use of ATI Comprehensive
Predictor Test results to help students
focus NCLEX prep. Share results of A
Comp Predictor Test and NCLEX test
results detail with faculty and nursing
curriculumcommittee annually with
Program Evaluation Review.

Program Satisfaction

> 90% of all graduates are
satisfied with the nursing
program

> 90% of employers are
satisfied with graduate
performance in the work
setting

Graduate satisfactioBurvey.

Preceptor Evaluation of
Program

Pending. FSS grant completed
(no longer can use Assessment
and Associates). Will complete
early 2011 when results from

spring 2010 class are available.

95% either agree or strongly
agree that students at the end ¢
N 176nursing perform
satisfactorily in their work
settings, (hBsed on questionsi5
12 on Preceptor Evaluation of
Program).

Pending , available early 2011
Work with the Office of Planning
Research and Grants (OPRG) to imprg
graduate survey and response tgien
conclusion of FSS grant.

Job Placement

80% of student are
employed within 6 months

of graduation

Graduate Survey

___studentare employed within
6 months of graduation
Pending , available early 2011

11



Component Nursing Program Means of Assessment and Summary of Data Collected Use of Results
Outcomes Criteria for Success (Actual level of Achievement) Actions/Timeframe
(For Program Development, Maintenance,
Revision)

Curriculum The nursing faculty will| Faculty and nursing curriculum | Extensive review of curriculum don¢ Ongoing evaluation of the curriculur
develop curriculum thaf committee reviews curriculum | as part of curriculum committee by the program faculty as describec
prepares studémto annually for : work (see minutes). Nursing was shared with nursing curriculum
provide safe nursing 1 Professional standards, Program Curriculum grids developg committee (April 201Gninutes) and
care for health care guidelines and competencie| to highlight Standards of practice, | demonstrated clearly to faculty that
consumers and families §  Rigor and currecy evidenced hsed practice, program | our curriculumprepares students to
in contemporary health| §  Organization and best and course SLOs as well as achieve therogram and course
care environments. practice standards objectives, learning activities and | learningoutcanesand provides for

1 Appropriate clinical evaluation methods across the opportunities to practice in
placements curriculum. Diversity evaluated appropriatecontemporary health car

throughout curriculum. (See environments.
Diversity Grid- developed when Continue to evaluate curriculum in
program was seeking cultural nursing curriculum committee
competency programvaiver). meetings, in nursing faculty and tea
Program evaluated for Evidenced | meetings and as issues arise.
based practice integrated through | Clinical evaluations sindardized
curriculum (See Evidenced based | throughout curriculum to enable
practice grid NLN report) aggregation of data and data revieV|
Clinical evaluations vary from courg longitudinally. The evaluations were
to course and make it difficult to piloted spring 2010. Reevaluate tog
interpret aggregate and longitudinal in May 2011.
data.

Resources Resources are adequal Annual reviev of resources by | Technology comntiee funded $ Enrollment Growth Grant funded 32

for achieving the
mission of nursing unit.

nursing resource committee,
division technology and
equipment committees and
program review identify
resources required to meet
mission of nursing unit.

Resources are adequate for
faculty/ course and program
development.

Equipment funded ®

Program revievd9/10 needs

assessment recommends

9 1 full time tenure track faculty
replacement

1 1 full time simulation technician

1 1 50% program assistant

Faculty Development funds $1100/

faculty /academic year for

profesgonal development.

Nursing Grant funds and partnershi

support faculty development.

new computers for HS 103 lab.
$6000 on software programs that ci
be accessed online (Perkins $). 2 F
time tenure track faculty hired,
simulation tech hired, 1 Student
Success grant assistant, (categoric
2 student lab assistants 40 total
hours/week (Perkins $),

5 Faculty attended Magic in
Teaching, 1 attended NLN Educatic
Summit on FSS grant funds

3 attended COADN fall 09 and
spring 10 conferences

Information brought back to faculty
and shared. See faculty data forms
Continue to seek grant funds.

12



E-"’*
ANRA
AMERICAN NMURSES
ASSOCIATIHOM

The Center for Ethics & Human Rights

Code of Ethics for Nurses
Approved as of June 30, 2001

1. The nurse, in all professional relationships, practices with compassion and respect for
the inherent dignity, worth and uniqueness of every individual, unrestricted by
considerations of social or economic status, personal attributes, or the nature of health
problems.

2. The nurse's primary commitment is to the patient, whether an individual, family, group, or
community.

3. The nurse promotes, advocates for, and strives to protect the health, safety, and rights
of the patient.

4. The nurse is responsible and accountable for individual nursing practice and determines
the appropriate delegation of tasks consistent with the nurse's obligation to provide
optimum patient care.

5. The nurse owes the same duties to self as to others, including the responsibility to
preserve integrity and safety, to maintain competence, and to continue personal and
professional growth.

6. The nurse participates in establishing, maintaining, and improving healthcare
environments and conditions of employment conducive to the provision of quality health
care and consistent with the values of the profession through individual and collective
action.

7. The nurse participates in the advancement of the profession through contributions to
practice, education, administration, and knowledge development.

8. The nurse collaborates with other health professionals and the public in promoting
community, national, and international efforts to meet health needs.

9. The profession of nursing, as represented by associations and their members, is
responsible for articulating nursing values, for maintaining the integrity of the profession
and its practice, and for shaping social policy.

13



Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

ACADEMIC HONOR CODE

Saddleback College students are responsible for regulating their own conduct in accordance with

the Code of Conduct set by the District Board of Trustees. The Code of Conduct is outlined in

the Student Handbook, whichs f ree t o all students. 't 1 s eac
to an academic honor code, which upholds the integrity of the institution and the educational

process so that all students have an equal opportunity to demonstrate their acadéesc abili

Academic dishonesty will not be tolerated. Academic dishonesty includes, but is not limited to:

Cheating

Cheating is any act or attempted act of fraud, deception or distortion of the truth by which a
student misrepresents mastery or understandiagazlemic information or material. Cheating
includes, but is not limited to:

A The use of unauthorized sources of information during tests. This would include, but is
not limited to, crib sheets, electronic devices, dictionaries, texts, and/or other aids
excluded by the instructor. It also includes any act or the use of any item which would be
deemed as cheating by a reasonable person.

A Looking at another studentds exam or using
or allowing another student to do.

A Completing an exam or assignment for another person or allowing another person to
compl ete any part of an assignment or exam

A Altering graded class work and resubmitting that work for reconsideration.

A Engaging in any kind of unautheéd assistance or communication with another person
during an exam.

A Purchasing, copying, accepting, stealing, or otherwise obtaining exam information,
assignments, or other class work.

Plagiarism
Pl agiarism is the i ncl wosds, @eas, wark, matetiah or dataas par t ¢
onedbs own. Plagiarism includes, but is not [|ir

A Quoting or paraphrasing materials without citing the source in some acceptable manner
and submitting those materials as onebds owr

14



A Copying, usingorborowi ng anot herds ideas, assignment

research, report, term paper, computer program, file or data, etc., and submitting it as

onedbs own work or allowing another student

A Submitting as oneds 0 wsorpeparkd,in collabor&tionpvithe p ar e c

others.

A Reproducing anotheroés work so closely that

evaluation of the circumstances, conclude that plagiarism has occurred.
Falsification/Fabrication

Any act of inventing or lgering information in order to deceive is considered falsification or
fabrication. Falsification or fabrication includes, but is not limited to:

A Inventing and submitting of falsified, fabricated, or fictitious information or falsely
attributing the sour as coming from another person or material.

A Falsifying signatures on required forms or other academic records.
A Using another personds identification, f
onebds self as anot her [gerecosioondocu@dnts, wighouh g o

going through a proper approval process.

A Knowingly misrepresenting successful completion of prerequisites.

* See Saddleback College Catalog for Sanctions and Disciplinary Actions.

** See Policy I11.15 Academic Progigion and Grading for statement specific to nursing
students.
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Saddleback College
Health Sciences, Human Services

Professional Behaviors

The HSHDivision faculty of Saddleback College believes that students must demonstrate
accountality and responsibility for their own behavior in the classroom, and during externships,
field experiences and clinical rotations. In their professional role, students are expected to model
the values of human dignity and integrity in all care rendenddraall professional

relationships.

1. When a studentdéds personal behaviors constit
the health, safety and/or well being of a patient, client, family, instructor, or colleague,
the student will be dismissed frommetclass and the division program.

2. When the studentoés behaviors include, but &
unprofessional behaviors, Administrative Regulation 5401 will be followed and the
student will not be eligible for readmissitmthe Saddleback College HSH®#vision
Program:

violation of HIPAA, or client or patient confidentiality

academic dishonesty as defined in the Saddleback College student handbook

assault, battery or intent to harm another person

disruption or distraction ithe educational setting; willful disobedience

harassment or threatening behavior; defiance of authority

emotional outbursts in clinical/field care settings

misrepresentation of oneself in a field experience, facility or patient care setting

failure to shav respect for the standards set forth by Saddleback College

S R

Student Signature Date

Adopted 4/07
16



Saddleback College
ASSOCIATE DEGREE NURSING PROGR AM

COMMUNICATION CHANNELS

It is expected that the student will first follow all campus/district communication channels in an
attempt to resolve concerns. Students have the right to contact the California Board of
Registered Nursing (BRN) and/or the National League for Nursing Accrediting Commission
(NLNAC) with concerns regarding the educational program.

SADDLEBACK COLLEGE HEALTH CARE
FACILITY
College Presient Nursing Services Administratol

Vice President

Student Services

Director of Nursing

Education/Administrative Liaison

Division Dean

Nurse Manager

Nursing Program
Director of Nursing

NURSING INSTRUCTOR

Primary Nurse
Team Leader
Staff Nurse

STUDENT

Students may use the following resources to obtain information or to seek clarifiction regarding nursing issues:

California Board of Registered Nursing National Leag ue for Nursing Accrediting Commission
(BRN) (NLNAC)

1625 North Market Street, Ste. N-217 3343 Peachtree Road N.E., Suite 850

Sacramento, CA 95834-1924 Atlanta, GA 30326

Phone 916/322-3350 Phone 404/975-5000
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ADMINISTRATIVE REGULATION 5401

SOUTH ORANGE COUNTY STUDENTS
COMMUNITY COLLEGE DISTRICT

STUDENT CONDUCT

|. GENERAL PROVISIONS
A. Application of the RegulatiorisGeneral

Requirements for student conduct are set forth in the California Education Code, Title 5 of
the California Code of Regulations, policies of the Board of Trustees, and in the California
Penal Code.

These regulations haween established pursuant to Board Policy 5401 and are intended to
be consistent with California law (California Education Code, Sections 72122,-76030
76037, 7621076246, 66017 and 66300; California Penal Code 422.6).

B. Application of the Regulations thé Conduct of Applicants for Admission or
Readmission

Admission or readmission to the colleges programs and activities Digtret may be

denied to any person who, while not enrolled as a student, commits such acts against district
or college propertystaff or students, which are subject to expulsion pursuant to these
regulations. Any such conduct that occurred while not enrolled as a student and that could
be the basis for denying admission or readmission under this paragraph must be related to
activity within the South Orange County Community College District.

C. Confidentiality
Proceedings under this policy shall be confi

recordso as defined in the federalanddimami |y Ri
be released without student permission only in limited circumstances. In addition,

AWhenever there is included in any student r
action taken by a community college in connection with any alleged sassallt or
physical abuseéor threat of sexual assault,

safety of the alleged victim, the alleged victim of that sexual assault or physical abuse shall

be informed within three days of the results of the disw@py action by the community

college and the results of any appeal. The alleged victim shall keep the results of the

di sciplinary action and appeal confidenti al

D. Delegation
Whenever a power of duty is gradtto an employee or office under these regulations, the
power or duty may be exercised or performed by another officer or employee who is

authorized to do so by delegation, except that the authority of an instructor to remove a
student from a class maytrize delegated.
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E. Record of Disciplinary Action

Di sciplinary action and the reasons therefor
records and shall be subject to access, review and comment by the student as authorized by
federal and state law.

Di sciplinary information shal/l remain on the
accordance with state and federal law. It shall not be released to prospective employers

unless the student consents to such a release in writing. Disciplinary informdtioa wi

released to other third parties, including law enforcement agencies, as required or authorized

by state ofederal law.

For a period of five calendar years or longer at the discretion chthpus chief

administrative officer or designegfter therecording of disciplinary information, the
studentés records may be used by district of
any subsequent disciplinary action or for any other disteletted purpose. If action is

taken by theampus chieddministrative officer or designélee record shall be kept

indefinitely.

F. Technical Departures From This Policy

Technical departures from this policy and errors in its application shall not be grounds to
void theD i s t rightdottaikesdisciplinary aitin against a student, unless in the opinion of
the designee of theampus chief administrative officedepartures or errors prevented a fair
determination of a particular case.

G. District or College Activity

No student shall be removed, suspended, oeleegunless the conduct for which the
student is disciplined is related to district or college services, activities or attendance.

H. Fees

No suspended or expelled student shall be refunded any fees previously paid by or for the
student.

[I. DEFINITIONS

A. Day: is any day on which the District administrative offices are open for business,
unless otherwise specified.

B. Expulsion: permanent denial of all college and district privileges.

C. Campus chief administrative officeampus chief administrative officef the college
attend by the student.

D. Probationta st atus that may include the student (
privileges or extracurricular district and college activities for a specified period of time.
Student organizations and individutldents may be subject to disciplinary probation.
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If a student violates any condition of probation or is charged again with a violation of
the standards of student conduct during the probationary period, it shall be grounds for
revocati on prdbationare status andfer mstithitsng further disciplinary
action. The imposition of disciplinary probation includes the notification to the student
in writing of the reason for and the conditions of probation.

Reprimand:reprimand is censure for th@lation of a specific rule of conduct.

Suspensionthe exclusion from student status, or the exclusion of other privileges or
activities for a specified period of time.

. Warning: a written notice to the student that the continuation, repetitionecifgp

conduct may be a cause for subsequent disciplinary action.

[ll. STUDENT CONDUCT

Students may be disciplined for one or more of the following causes related to college activity
or attendance:

A.

Disruptive behavior, willful disobedience, habitual fartty or vulgarity, or the open
and persistent defiance of the authority of, or abuse of, district or college personnel.

. Assault, battery, or any threat of force or violence upon a student, district or college

personnel, or an authorized college visitor.

Willful misconduct resulting in injury or death to a student or college or district
personnel or an authorized college visitor, or willful misconduct resultidgnmage,
defacing, theft, or other injury to any real or personal property owned by thieDist
college personnel, or students in attendance at the colleges or programs of the District.

The unlawful use, sale, or possession on district property of or presence on district
property while under the influence of any controlled substance or asgrpdiassified
as such by state or federal law.

Smoking in an area where smoking has been prohibited by law or by policy of the Board
of Trustees or administrative regulation.

Disorderly, lewd, indecent, or obscene conduct on distxcted or controllegroperty
or at district sponsored or supervised functions.

. Sexual assault (as defined in Board Policy 5404) on any studemypdoyeeof the

District, onrcampus or ofitampus grounds or facilities maintained by the District

. The possession or useaty firearms, explosives, dangerous chemicals, deadly

weapons, or other potentially harmful implements or substances while on district
property or at a collegsponsored function without the prior authorization ofdbkege
campuschief administrative ficer.
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The obstruction or disruption, on or off

administrative process or any other district function.

Physical abuse, on or off campus property, of the person or property of any member of
the campus community of members of his or her family or the threat of such physical
abuse when related to a district or college program or activity.

Misrepresentation of oneself or of an organization as an agent of the District or college.

Soliciting or assisting another ¢t any act which would subject a student to discipline.

. Use, possession, or distribution of alcoholic beverages and/or illegal narcotics/drugs on

district premises, or at distrisponsored events, or appearance on district property or at
district sponsred events while under the influence of alcohol or illegal narcotics/drugs
unless otherwise provided by law and district policy.

. Unauthorized recording, dissemination, and publication of academic presentations or

materials. This prohibition applies toecording made in any medium, including, but
not limited to, handwritten or typewritten class notes.

. Actions of force or threat of force to injure, intimidate, oppress or threaten because of
the other personds r ace, gig ddabolity,gendeslori gi on,
sexual orientation, or because of the perception that the other person has one or more of

these characteristics.

Academic dishonesty, including, but not limited to falsification, plagiarism, cheating or
fabrication, which commmises the integrity of an assignment, a college record or a
program.

a. Falsification involves any conduct in academic work, records or programs that is
intended to deceive, including, but not limited to, the following acts:

1. forging signatures oafficial documents such as admissions cards and
financial aid applications.

2. changing or attempting to change official academic records without proper
sanction.

3. misrepresenting or falsifying successful completion prerequisites.

4. providing false informatiorsuch as immigration materials, during the
admission or matriculation process.

5. falsifying oneds i dentoi&fentificationi on or

6. logging in or otherwise gaining access to a computer, computer network or
protected web site using tpbassword or identity of another.

7. citation of data or information not actually in the source indicated.

8. including in a reference list of works cited a text or other information source
which was not used in constructing the essay, paper or other academic
exercise.

9. submission in a paper, lab report or other academic exercise of falsified,
invented, or fictitious date or evidence, or deliberate and knowing
concealment or distortion of the true nature, origin, or function of such data
or evidence.

21
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10.

11.

submittingd t he studentds own work any acad
work printing, sculpture, etc.) prepared totally or in part by another.

taking a test for someone else or permitting someone else to take a test for a
student.

b. Plagiarism is any conduct academic work or programs involving

mi

srepresentation of someone el sebs word

including, but not limited to, the following:

1.

6.

7.

intentionally representing as oneods oW
arrangementf ideas, research, formulae, diagrams, statistics, or evidence of
another.

taking sole credit for ideas and/or written work that resulted from a

collaboration with others.

paraphrasing or quoting material without citing the source.

submitti ng aeopyofontee @dual wevkniof another person,

either in part or in entirety, without appropriate citation (e.qg., 4eaper mill

or internet derived products).

sharing computer files and programs or written papers and then submitting
individual copiesb t he results as oneds own ind
submitting substantially the same material in more than one course without

prior authorization from each instructor involved.

modi fying anotherds work and represent

c. Cheating is the wsof any unauthorized materials, or information in academic
work, records or programs, the intentional failure to follow express directives in
academic work, records or programs, and/or assisting others to do the same
including, but not linted to, the following:

1.

2.

3.

oo

7.
8.
9.
10.
11.

12.

knowingly procuring, providing, or accepting unauthorized examination

materials or study aids.

completing, in part or in total, any examination or assignment for another

person.

knowingly allowing any examination or assignment tcbmpleted, in part

or in total, for himself or herself by another (e.g., thkene exams or aline

assignments which have been completed by someone other than the student).
copying from another studentés test, p
assigment.

copying another studentds test answer s
copying, or allowing another student to copy, a computer file that contains
another studentdés assignment, homewor K
and submitting it, in part or in its e
using unauthorized sources of information such as crib sheets, answers stored

in a calculator, or unauthorized electronic devices.

storing answers in electric devices and allowing other students to use the

information without the consent of the instructor.

employing aids excluded by the instructor in undertaking course work.

|l ooking at another studentodés exam duri
using texts or other reference materials (including dictionaries) when not

authorized to do so.

knowingly gaining access to unauthoriziata.
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13. altering graded class assignments or examinations and then resubmitting
them for regarding or reconsideration without the knowledge and consent of
the instructor.

Q. Violation of Copyright Laws

S. Violation of District Board Policies and Admingive Regulations
IVV. DISCIPLINARY PROCEDURES

A. Initiation of the Disciplinary Process

A request for disciplinary action may be initiated in writing by district or college
employees. When there is a violation of the Student Code of Conduct, the following
procedures will be followed:

1. If the conduct occurred in the classroom, the instructor may remove the
student from his or her class for that day and the next class meeting if the
student interfered with the instructional process. Removal must be reported
to thecampus chief administrative officer designee immediately. If the
student is a threat to himself or herself or to others, the instructor must
contact Campus Police immediately. If the student removed is a dependent
minor, the instructor shalerquest t hat the studentods p
a parent conference regarding the removal. During the period of the removal,
the student shall not return to the class from which he or she was removed
without the concurrence of the instructor. Upomogal of a student, the
instructor shall give the student verbal and/or written notice of the reasons for
the removal.

a. The instructor, victim or witneg®s) shall submit a written report on the
appropriate college designed form (ilagidentReport fom) or campus
chief administrative officeor designee. The report shall include (a) date
and time of the conduct, (b) location, (c) names of witnesses, and (d) a
detailed explanation of the alleged misconduct.

b. If the incident involves, a matter of a@ic dishonesty, the instructor
shall give notice to the student within ten days of the discovery of the
alleged impropriety.

c. Aninformal meeting between the student and the instructoairapus
chief administrative officeor designee shall be conductedsaon as
possible. At this meeting, evidence of the alleged violation(s) shall be
presented to the student. The student shall be advised of the potential
consequences.

d. If the student elects not to attend this meeting, the student waives his or
her right to further appeal. The instructor may then take appropriate
action pursuant to these regulations. A writigport should be filed with
the school or division dean and a copy of the report sent to the student.

e. The student may elect to drop the coumns@ccordance with existing
policies, but this action will not necessarily terminate the process outlined
above.
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2.

If the conduct did not occur in the classroom, the college employee
discovering the conduct shall report the incident tacimapus chief
admnistrative officeror designee. The college employee shall submit to the
campus chief administrative officer designee a written report on the
appropriate college designated form (ilecident Report form)The report

shall include (a) date and tinoéthe conduct, (b) location, (c) names of
witnesses, and (d) a detailed explanation of the alleged misconduct.

When the report of alleged misconduct is sent tacémpus chief

administrative officeor designee, he or she will evaluate the informatbon t
determine if it alleges a violation
and/or regulations. ampus chief administrative officer designee

determines the report supports such allegations, he or she shall send a notice
by mail to the student e@inged with the violation. This notice shall include a
written explanation of the incident and charges that have been made (i.e., the
specific conduct involved and the specific regulation(s) alleged to have been
violated). A meeting will be requested witle student to provide the

student an opportunity to respond to the allegations.

Thecampus chief administrative officer designee will review all
documentation related to the case to make a determination if further
disciplinary action is required. Thaction may be taken by teampus chief
administrative officepr designee or in cases of proposed suspension or
expulsion, referred to the Disciplinary Hearing Panel. If further action is
taken, it is immediately in effect, whether or not the violai®also a

violation of law and whether or not the case is pending in the courts for the
same act. The decision is final unless it involves termination of State and/or
local financial aid, suspension, or recommendation of expulsion, in which
case the stlent may appeal the decision to the Disciplinary Hearing Panel
within ten days. In cases referred to the Panel bgdah®us chief
administrative officeor designee or in cases where the decision is appealed
to the Panel, the procedures in Section V béllfollowed. The student may,

in writing, accept the penalty of suspension or expulsion without further
hearing and without admitting participation in the conduct charged.

B. Range of Disciplinary Actions

1.

2.

Verbal reprimand A warning that the condu not acceptable.

Written reprimand Becomes part of the student file for a minimum of five
years or longer at the discretion of tempus chief administratiyer
designeeand is considered in the event of future violations.

Disciplinary Probation A specific period of conditional participation in
campus and academic affairs, which may involve any or all of the following:

a. Ineligibility for all student government roles;
b. Removal from any student government position;
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c. Revocation of the privilege of garipating in college and/or student
sponsored activities;

d. Ineligibility for membership on an athletic team;

e. Limitation of courses and/or instructors the student may take;

f. Termination of State and/or local financial aid.

4. Suspension The Board of Trusteethecampus chief administrative officer
or designee may suspend a student for cause as provided in Article 1l1.
Suspension will be accompanied by a hearing conducted by the Disciplinary
Hearing Panel. Suspension may involve;

a. Removal from one or mordasses for the remainder of the school term.

b. Removal from all classes and activities of the District and its colleges for
one or more terms. During this time, the student may not be enrolled in
any class or program within the District.

5. _Expulsion The Byard of Trustees may expel a student for cause as provided
in Article 11l when other means of correction fail to bring about proper
conduct or when the presence of the student causes a continuing danger to
the physical safety of the student or others. Wisipn shall be accompanied
by a hearing conducted by the Disciplinary Hearing Panel.

V. DISCIPLINARY HEARING PANEL FOR SUSPENSION OR EXPULSION

If the campus chief administrative officer designee refers the case for a hearing with the
Disciplinary Haring Panel or the student appealsdhmpus chief administrative officer
designeeds decision to the Disciplinary Hear:i

A. Notice Letter

Thecampus chief administrative officer designee shall mail aritten notice of the
hearing to the student (and to the parent or guardian if the student is a dependent
minor). This notice shall include:

1. A statement of the charges. The statement shall describe the specific facts
alleged as a basis for violation bfse regulations.

2. The time and place of the hearing.

3. Notification of the studentds right to
advocate. If the advocate is an attorney, the student must infocarttpas
chief administrative officeor designee in wting of the name and address of
the attorney at least five days before the time set for the commencement of
the hearing. Failure to do so shall constitute good cause of a continuance of
the hearing.

4. Notification that the hearing body may considerthelstunt 6 s pr evi ous
disciplinary and academic record.
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The notice letter may be amended at any time. If an amendment requires that the
studentprepare a substantially different defense,cda@pus chief administrative
officer or designee mayostpame thehearing for a reasonable time, not to exceed
ten days.

B. Composition of Disciplinary Hearing Panel

1.

If the students represented by an attorney, the District will also be
represented by an attorney.

The charged student may request that oneeofrttmbers of the Disciplinary
Hearing Panel be a student of the District. This request must be made in
writing to thecampus chief administrative officer designee at least five

days in advance of the hearing. The Disciplinary Hearing Panel shalstconsi
of a student (if requested), a faculty member of the college, and a district
administrator. If a student is requested to serve on the panel, the request shall
include permission for the records to be disclosed to the student member of
the panel. Wherthe charged student does not request a student member on
the hearing panel, the Disciplinary Hearing Panel shall consist of two college
faculty members, one district administrator and a campus police officer, if
requested by theampus chief administratvofficeror designee.

Thecampus chief administrative officer designee shall, after conferring

with the associated student body, academic senate, and administrative
cabinet, compile lists of persons who may be appointed when it is necessary
to convena Disciplinary Hearing Panel. Tlsampus chief administrative
officer or designee shall appoint members to the Disciplinary Hearing Panel
from the approved list of names.

The hearing shall be convened within ten days of the date that written notice
of the proposed disciplinary action is mailed to the student, unless the
campus chief administrative officer designee grants a written request for a
continuance by the student upon a showing of good cause.

C. Hearing Preparation

1.

Thecampus chief administige officeror designee shall be responsible for
making the necessary arrangements for the hearing, including scheduling a
room, providing for an official record of the hearing, and notifying the
student and members of the Disciplinary Hearing Panel.

Prior to the hearing, the Disciplinary Hearing Panel shall be given copies of
these procedures. Tleampus chief administrative officer designee shall
select a chairperson. The chairperson shall preside over the hearing and
make any necessary procedurdings.

D. The Hearing
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. Confidentiality: hearing shall be closed and be kept confidential by all
parties.

. Security: appropriate security measures will be taken at the hearing by the
campus police department.

. Witnesses/Record of Hearingvitnesses shalie excluded except when

testifying. The District or college employee who was involved in or a

witness to the incident shall be invited to attend and patrticipate in the
hearing, and may be present for the en
represetative and the student shall be entitled to call and question witnesses.

Panel members may ask questions at any time when recognized by the

chairperson. With the concurrence of the panel, withesses may be recalled

and questioned by hearing participamsrecord of the hearing shall be kept

for ten years.

. Opening: The chairperson shall call the hearing to order, introduce the
participants, and announce the purpose of the hearing. An orderly hearing
shall be maintained and disruptive participants dt&kjected or excluded.

. Charges:The chairperson shall distribute copies of the charges to the
members of the committee, read the charges aloud, and ask the student
whether the charges have been received. If the response is affirmative, the
hearing shihproceed. If the response is negative, the administration may
present evidence that the charges were duly served. The chairperson shall
decide to proceed with the hearing. In cases where a hearing does not
proceed, a hearing shall be rescheduled witkn days.

. Burdens of Proof and Production of Evidenddie administration bears the

burden of proving that each charge is true based on a preponderance of the
evidence. The administration has the initial burden of producing evidence to

prove each chge. The student may present evidence to refute the
administrationds charges. I n the case
the hearing panel musclude a finding that otheneans of correction have

failed to bring about proper conduct, or that thespnce of the student

causes a continuing danger to the physical safety of the student or others,

and/or district or college property.

. Arguments: Both the administration and student shall be afforded an
opportunity to present or waive an opening statérfien the administration

shall outline the charges and the facts to be established). The student may
reserve an opening statement until after administration has presented the case
for the college. If the student charged does not appear, either im persp
representation, or should the student leave or be ejected during the hearing,
the hearing shall proceed and the Panel will make its recommendation as
though the student had been present.

. Evidence: After the opening statements, the administraéiod the student
shall have the opportunity to call withesses and present relevant evidence.
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Technical rules of evidence shall not apply, but evidence may be admitted
and given probative effect only when such evidence constitutes that which
reasonable peosis are accustomed to rely on in the conduct of serious
affairs. Hearsay evidence is admissible, but may not, by itself, be used to
support a finding of the panel. The Chairperson will make all rulings as to
the conduct of the hearing and the admissibdi evidence. The Panel shall
not consider any arguments concerning the constitutionality or legal validity
of campus regulations or statewide policy. In cases where the hearing
involves a charge of sexual assault, the victim has the right to ex@atle p
sexual history as part of the testimony unless such history is offered as
evidence of the character or trait of character of the victim as described in
California Evidence Code, Section 1103.

9. Deliberations: The administration and then the studentishake closing
arguments. Both may waive closing arguments. The panel shall retire to
deliberate. Deliberations shall be limited to panel members. The panel shall
reach its decision based only on the record of the hearing and shall not
consider mattesroutside the record. Within two days after the hearing, the
chairperson shall deliver a written report to tenpus chief administrative
officer or designee. This report shall include the specific findings of fact
concerning each charge and the recomaaéions for disciplinary action
supported by a majority vote of the panel.

10.Recommendation of Suspensiétgnel Findings: In the case of a
recommendation for suspension, tanpus chief administrative officer
designee shall review the findings andammendation of the Disciplinary
Hearing Panel. Theampus chief administrative officer designee may
accept the recommendation, impose a lesser sanction, or refer the matter back
to the hearing panel for further consideration. Gampus chief
adminigrative officeror designee shall render a decision within three
business days of receipt of the recommendation of the panel. Nbtree
campus chief administrative officerr d e sdeaisioresbadl Ise mailed to
t he student , p ldatdgcerecords and topied tostberapdse nt 6 s
chief administrative officefor notification to the District Chancellor. The
campus chief administrative officerr desi gneebds deci si on
in writing to thecampus chief administrative officenly on the limited
grounds as provided in Section VI. Decisions must be appealed within ten
business days.

11.Recommendation of ExpulsioRanel Findings: In the case of a
recommendation for expulsion, the recommendation of the Disciplinary
Hearing Panel shalle forwarded to theampus chief administrative officer
or designee for review and decision.

a. Thecampus chief administrative officer designee may accept the
recommendation of the panel, impose a lesser sanction, or refer the
matter back to the Disciplary Hearing Panel for further
consideration. Theampus chief administrative officer designee
shall render a decision within three business days of receipt of the
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recommendation of the panel. Notice of taenpus chief
administrative officeordesyneeds recommendati on
mail ed to the student, placed in t
copied to theampus chief administrative officéar
recommendation to and final action by the Board of Trustees.
b. Within thirty calendar days of the recorandation for expulsion,
the Board of Trustees shall notify the student or parent in case of a
dependent minor, of the Boardo6s in
meeting to consider the recommendation for expulsion.
Notification shall be made by registeredcertified mail or by
personal service. Within forgight hours of receipt of the notice,
the student or parent of a dependent minor may request in writing
that the hearing be held in public session. When a written request
to have the matter heardpablic session is served upon the Clerk
or Secretary of the Board, the meeting shall be conducted in public
session, except in cases where the discussion conflicts with the right
to privacy of another student. In such cases, the discussion shall be
condwcted in closed session.
c. The Board of Trustees may accept the recommendations of the
campus chief administrative officer or designegpose a lesser
sanction, or refer the matter back to taenpus chief administrative
officer for further consideration. e Board of Trustees may
choose to review the record. Final action of the Board of Trustees
shall be taken at a public meeting but consist solely of a general
announcement that a student, without being named, has been
disciplined after a closed sessionea/taken with respect to the
discipline.

12. Notification of Law EnforcementUpon the suspension or expulsion of a
student, theampus chief administrative officer designee shall notify
appropriate law enforcement authorities of conduct which may be in
violation of Section 245 of the Penal Code.

VI. APPEAL PROCESS

The student has the right to appeal the decision of the instructoradrtipus chief
administrative officeor designee.

A. Appeal of an Academic Dishonesty Decision

1. The studenhas the right to file an appeal of a decision regarding academic
dishonesty. The appeal must be in writing and received by the dean within
ten working days of the informal meeting with the instructor. A grade,
however, is not a disciplinary action buteraluation of work, and is not
subject to appeal except as provided in the grade grievance process as set
forth in Board policy.

2. The dean may request that the instructor submit a written statement
supporting his or her position.
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3. Within thirty days of reeipt of the request of appeal, the dean shall arrange a
meeting with the instructor and the student. If the instructor is no longer
employed by the District, or is unavailable because of sabbatical or other
leave, the dean shall appoint another instructéhe same disciplinary area
to assume the responsibilities of the instructor.

4. At the meeting, the evidence of academic dishonesty will be presented and
every effort will be made to resolve the matter. In the absence of a
resolution, the student maleet to follow the appropriate grievance or
disciplinary appeal procedure as specified in Board policies and regulations.

B. Appeal of a Formal Disciplinary Decision

The student may appeal a formal disciplinary decision in writing toahgpus chief
adminstrative officer or designeevithin ten days of the decision/recommendation. The

basis for the appeal shall include evidence to support one or more of the following
factors:

1. The decision lacks substantial basis in fact to support the findings,
2. There & substantial incongruity between the proposed sanction and findings,

3. There is substantial unfairness in the proceedings which has deprived the student
of a fair and impartial process; and/or

4. There is newly discovered critical evidence, that despiteliigence on the part
of the student, was not known at the time of the hearing.

Thecampus chief administrative officer or designesy decide the issue based solely

on the written appeal. Theampus chief administrative officer or desighee deci si on
shall be made available to the student charged within ten days of receipt of appeal. The
decision shall be final except in the case of expulsion where final action shall be taken

by the Board of Trustees.

Adopted 321-88 Revised: 830-00 Revisedr-9-09
Revised: 81-91 Revised 411306
Revised: 12891 Revised: 914-06
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BOARD POLICY 5505

SOUTH ORANGE COUNTY STUDENTS
COMMUNITY COLLEGE DISTRICT

GRADE GRIEVANCE POLICY

.  GENERAL PROVISIONS

A. Grade Grievance

By law, the instructor is solely responsible for the grades assigned; no instructor
may be directed to change a grade except in certain harrow circumstances
authorized by California Education Code, Section 76224(a).

B. California Education Code Section 76224(a)

When grades are given for any course of instruction taught in a community college
district, the grade given to each student shall be the grade determined by the instructor

of the course and the determinationtohe st udentds grade by t
absence of mistake, fraud, bad faith, or incompetence, shall be final.

This policy provides the procedures for challenging grades given in any course of
instruction offered in the District. This policy doast apply to the following:

1. The challenge process for prerequisitestemuisites, advisories, and limitations
on enrollment.

2. Student discipline.

3. Employee discipline.

4. Challenges to established district policies and administrative regulations.
5. Finangal claims against the District.

[I.  DEFINITIONS

A. Mistake: an unintentional act, omission or error by the instructor or the college.
B. Fraud a deception deliberately practiced in order to secure unfair or unlawful gain.

C. Bad Faith anintent to deceiveor to act in a manner contrary to law and/or a grade
assigned because of a studentbés protected
Section 66250 et. seq. (including, but not limited to, Section 66270) and Title 5,
California Code of Regulations, Sem 593000 et. Seq. If, pursuant to the
discrimination and harassment complaint procedure it is determined that a grade was
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the results of discrimination or harassment the grade may be changed as a remedy for
the discrimination or harassment.

D. Incompetene a lack of ability, legal qualification, or fithess to discharge a required
duty.

E. Day. Unless otherwise provided, day shall mean any day on which the District
administrative offices are open for business. The deadlines contained herein may be
modified by mutual agreement of the parties.

F. Student A currently enrolled student or a former student. Former students shall be
limited to grievances relating to course grades to the extent permitted by Education
Code Section 76224(a) and the provisionsihere

G. RespondentAny person claimed by a grievant to be responsible for the alleged
grievance.

H. The College PresideniThe President of the College or a designated representative of
the College President.

I. Ombudspersan The College President shall appbian employee who shall assist
students in seeking resolution by informal means. This person shall be called an
ombudsperson.

INFORMAL RESOLUTION

Any student who believes he or she has a grade grievance shall make a reasonable effort to
resole the matter on an informal basis prior to requesting a grievance hearing, and shall
attempt to resolve the problem with the faculty member with whom the student has the
grievance or that personds dean or mtesi gnee
possible, the student may elect to pursue a formal grievance pursuant to the procedures
herein.

FORMAL GRIEVANCE PROCESS

A. Written Statement of Grievance

Any student who believes he or she has a grade grievance shall file a,vaigieed
Statement of Grievance form stating the basis for the grade grievance with the
appropriate dean or designee no later than 45 days after the student knew or should
have known of the grade in the course. The dean or designee shall provide & copy o
the written Statement of Grievance form to the affected faculty member within 5 days
after the form has been filed. The Statement of Grievance must be filed whether or not
the student has initiated efforts at informal resolution, if the student wislges t
grievance to become official. The faculty member shall not engage in any conduct that
may be construed as retaliation for filing the grievance. Filing a grievance is a
protected activity.
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Request for a Grievance Hearing

The student may requestgrievance hearing after the written Statement of Grievance
form has been filed. A request for a grievance hearing shall be filed with the
appropriate dean or designee on a Request for Grievance Hearing form within 30 days
after filing the Statement @rievance.

The student may withdraw his/her written Statement of Grievance and/or Request for a
Grievance Hearing at any time. The notice of withdrawal shall be in writing and filed
with the appropriate dean or designee. The dean or designee shgltheaffected
faculty member in writing within 5 days that the student has withdrawn the grievance
and no further action may be taken.

Grievance Hearing Panel

1. The Grievance Hearing Panel shall consist of the appropriate dean or designee, a
represatative appointed by the Associated Student Government and a faculty
member appointed by the Academic Senate.

2. Within 15 days following receipt of the Request for Grievance Hearing, the
Hearing Panel shall meet to select a Chair and to determine drasi® of the
Statement of Grievance whether there is sufficient grounds for a hearing.

3. The determination of whether the Statement of Grievance presents sufficient
grounds for a hearing shall be based on the following:

a. The Statement of Grievance contafiasts which, if true, would constitute a
grievance under these procedures and;

b. The grievant is a student as defined in these procedures and;
c. The grievant is personally and directly affected by the alleged grievance and;
d. The grievance was filed in a tety manner and;

e. The grievance is not, based on the allegations contained in the written grievance,
frivolous, without foundation or filed for the purposes of harassment. In
determining whether a grievance is frivolous, without foundation or filed for
pumposes of harassment, the panel shall not at this phase, consider facts outside
the grievance.

4. If the Grievance Hearing Panel determines that the written Statement of Grievance
does not meet each of the aforementioned requirements, within 5 days of the
Heaing Panel decision, the Chair shall notify the student in writing that the
Request for a Grievance Hearing has been rejected. The notice shall contain the
specific reasons for the rejection of a hearing and the procedures for ¢peal
Section V.A. 1 krein).
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5. If the Grievance Hearing Panel determines that the written Statement of Grievance
meets each of the aforementioned requirements, the Chair shall schedule a
grievance hearing no later than 45 days from the decision of the Hearing Panel.
All parties to the grievance shall be notified in writing by the Chair of the date,
time and location of the grievance hearing 10 days prior to the grievance hearing.

D. Hearing Procedures

1. The decision of the Grievance Hearing Panel Chair shall be final oratibrs the
conduct of the hearing unless there is a vote of a majority of the other members of
the panel to the contrary.

2. Each party to the grievance may call witnesses and introduce oral and written
testimony relevant to the issues alleged in the gnesa Formal rules of evidence
shall not apply. Any relevant evidence shall be admitted. The parties shall
exchange exhibits and lists of witnesses 5 days prior to the hearing.

3. Unless the Grievance Hearing Panel determines to proceed otherwise, #@ach par
to the grievance shall be permitted to make an opening statement. Thereafter, the
grievant shall make the first presentation, followed by the respondent. The
grievant may present rebutt al evidence
burden shall ben the grievant to prove by a preponderance of the evidence that
the facts alleged are true and that a grievance has been established as specified
above.

4. Each party to the grievance may represent himself or herself or may be represented
by a person of hisr her choice. A party shall not be represented by an attorney
unless notification is presented to the Chair 10 days prior to the date of the hearing.
If one party is permitted to be represented by an attorney, any other party shall
have the right to beepresented by an attorney. The Chair of the Hearing Panel
may continue the hearing in order to accommodate counsel upon a showing of
good cause. The Hearing Panel may also request legal assistance through the
College President. Any legal advisor pietd to the Hearing Panel sits in an
advisory capacity but shall not be a member of the Panel nor vote with it.

5. Hearing shall be closed and confidential. Witnesses shall not be present at the
hearing when not testifying.

6. The hearing shall be recorded Mlye Hearing Panel Chair by recording or
stenographic recording and this document shall be the only recording made of the
proceedings. No witness who refused to be recorded may be permitted to give
testimony. At the onset of the hearing the Chair shélleash person present to
identify themselves by name and thereafter shall ask witnesses to identify
themselves by name. The recording shall remain in the custody of the College at
all times, unless released to a professional transcribing service. Atyynpay
request a copy of the recording at their own expense.

7. All Testimony shall be taken under oath administered by the Chair. Written
statements of withesses under penalty of perjury shall not be used unless the
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witness is unavailable to testify. A twess who refuses to be tape recorded shall
be considered to be unavailable.

E. Hearing Panel Decision

Within 15 days following the close of the hearing, the Grievance Hearing Panel shall
prepare a written decision which shall include specific fadindings regarding the
grievance and the specific conclusions regarding whether a grievance has been
established as defined above. Where appropriate the decision shall articulate the
factual basis for any credibility determinations necessary to the@aneld eci si on.
Hearing Panel decision shall also include a specific statement regarding the relief to be
afforded the grievant if any. The Hearing Panel decision shall be based only on the
record of the hearing, and not on matters outside the redtie record consists of the

written Statement of Grievance, any written response by the respondent and the oral
and written evidence produced at the hearing.

V. APPEAL PROCESS

A. Written Statement of Appeal

1. Within 10 days following the Grievance Hearif@nel decision regarding the
merits of the grievance, any party to the grievance may file a written Statement of
Appeal with the College President. The written Stesetof Appeal shall state the
specific basis for the appeal and shall be sent to alepart

2. All parties may submit a written response to the appeal to the College President
within 10 days of the filing of the written Statement of Appeal.

3. The College President shall review the record of the hearing and the documents
submitted in connectiowith the appeal, but shall not consider any matters outside
the formal record. The College President may decide to sustain, reverse or modify
the decision of the Grievance Hearing P
shall be in writing and shall inetle a statement of reasons for the decision. The
Coll ege Presidentodés decision shall/l be fi

4. The decision on appeal shall be reached within 20 days after receipt of the appeal
document s. Copies of the Coll agies. Presi d

5. Within 10 days following the Grievance
Statement of Grievance warrants a formal Grievance Hearing, any party to the
grievance may file a written Statement of Appeal with the College President. The
College Pesident shall review the Statement of Grievance and the Request for a
Grievance Hearing in accordance with the requirements for a grievance provided
herein but shall not consider any other
whether to grant a griemce hearing shall be final and not subject to further
appeal. The filing of an appeal pursuant to this provision shall stay all proceedings
on the underlying grievance until a decision is reached by the College President. If
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t he Col |l ege siBristbat theenmatted shall greceed to a hearing the

time lines shall be extended by the period of time the matter was under
consideration with the College President.

Adopted: 824-82
Revised: 51589
TechnicalUpdate: 426-99
Revised 226-07
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STATE OF CALIFDANIA STATE AND CONSUMER SERVICES AGENCY + ARNOLD SCHWARZEMECGER, GOVERNOR
:I C a BOARD OF REGISTERED NURSING

P.O Box 944210, Sacramento, CA 94244-2100
DEPARTMENT OF CONSUMER AFFAIRS P (916) 322_3350 l WWW rn.ca.gov

Ruth Ann Terry, MPH, RN, Executive Officer

POLICY STATEMENT ON DENIAL OF LICENSURE

The California Board of Registered Nursing protects the public by screening applicants for licensure in
order to identify potentially unsafe practitioners. Statutory authority for denial of licensure is set out in
Business and Professions Code Sections 480-487, 492, 493, 496, 810, 820-828, 2750-2765, and

2795-2797.

The law provides for denial of licensure for crimes or acts, which are substantially related to nursing
qualifications, functions, or duties. A crime or act meets this criterion if, to a substantial degree, it
evidences present or potential unfithess to perform nursing functions in a manner consistent with the
public health, safety, or welfare (California Code of Regulations, Section 1444).

The Board may deny licensure on the basis of:

Conviction of crime substantially related to the practice of nursing.
Any act involving dishonesty, fraud, or deceit with intent to substantially benefit self or another
or to substantially injure another.
. Any act which is grounds for revocation of a license.
Making a false statement on the application for license.
. Breach of examination security.

Convictions

The Board considers most convictions involving sex crimes, drug crimes, and crimes of violence to be
substantially related to nursing practice. Board regulations list examples of such crimes or acts to
include, but not be limited to:

Assaultive and abusive conduct. :

Failure to comply with mandatory reporting requirements.

Theft, dishonesty, fraud and deceit.

Convictions or acts resulting in registration under Section 290 of the Penal Code.

Rehabilitation

If the Board determines that an act or crime is substantially related to the practice of nursing, then it is
the responsibility of the applicant to present sufficient evidence of rehabilitation.

When considering denial of license, the Board takes into account the following criteria to evaluate the
rehabilitation of the applicant. (California Code of Regulations, Section 1445).

1. Nature and severity of the acts or crimes.

2 Additional subsequent acts.

3. Recency of acts or crimes.

4, Compliance with terms of parole, probation, restitution, or other sanctions.

Denial97-Policy (REV 07/07) 2.5.1
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5. .Evidence of rehabilitation submitted by applicant.

The Board has developed the following list of suggested evidence of rehabilitation for applicants
whose licensure is in question.

It should be noted that the board applies the same denial criteria for applications for interim permits
and temporary license as it uses for permanent licensure.

In summary, the Board of Registered Nursing screens applications fairly but cautiously, applying the
above criteria. Schools of nursing are encouraged when counseling prospective nursing students to
make them aware that there could be potential licensure problems due to serious acts or convictions
as described above. In this manner, students have the opportunity to explore other career options
prior to investing substantial time in a nursing program if it appears that a prior serious act or
conviction may jeopardize licensure due to its substantial relationship to the practice of nursing.

EVIDENCE OF REHABILITATION

At the time of application for licensure, the burden of proof lies with the applicant to demonstrate
sufficient competent evidence of rehabilitation to establish fitness to perform nursing functions in a
manner consistent with public health, safety, and welfare. The following list itemizes types of
evidence, which the applicant should consider providing to the Board. The individual or agency that is
providing information about the applicant should mail all items directly to the Board.

1. Copies of court documents pertinent to conviction, including documents specifying
~conviction and sanctions, and proof of completion of sanction.

2. Letter from applicant describing underlying circumstances of arrest and conviction record as
well as any rehabilitation efforts or changes in life since that time to prevent future problems.

3. Letters of reference from nursing program instructors concerning attendance participation,
and performance in nursing program.

4, Letters of reference from past and/or current employers.

5. Letters from recognized recovery programs attesting to current sobriety and length of time of
sobriety if there has been a history of alcohol or drug abuse.

6. A current mental status examination by a clinical psychologist or psychiatrist. The evaluation

should address the likelihood of similar acts or convictions in the future, and should speak to
the suitability of the registered nursing profession for the applicant.

7. Letters of reference from other knowledgeable professionals, such as probation or parole
officers.

8. Copy of Certificate of Rehabilitation or evidence of expungement proceedings.

9. Evidence of compliance with and completion of terms of probation, parole, restitution, or any

other sanctions.

10. For endorsement applicants, copies of:
a. Formal accusation and determination of other state,
b. Copies of evidence presented to other state in order to obtain reinstatement of license
or reduction or penalty,
C. Terms of probation and evidence of current compliance if currently on probation in

another state.

Denial97-Policy (REV 07/07) 25.2
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5. .Evidence of rehabilitation submitted by applicant.

The Board has developed the following list of suggested evidence of rehabilitation for applicants
whose licensure is in question.

It should be noted that the board applies the same denial criteria for applications for interim permits
and temporary license as it uses for permanent licensure.

In summary, the Board of Registered Nursing screens applications fairly but cautiously, applying the
above criteria. Schools of nursing are encouraged when counseling prospective nursing students to
make them aware that there could be potential licensure problems due to serious acts or convictions
as described above. In this manner, students have the opportunity to explore other career options
prior to investing substantial time in a nursing program if it appears that a prior serious act or
conviction may jeopardize licensure due to its substantial relationship to the practice of nursing.

EVIDENCE OF REHABILITATION

At the time of application for licensure, the burden of proof lies with the applicant to demonstrate
sufficient competent evidence of rehabilitation to establish fitness to perform nursing functions in a
manner consistent with public health, safety, and welfare. The following list itemizes types of
evidence, which the applicant should consider providing to the Board. The individual or agency that is
providing information about the applicant should mail all items directly to the Board.

1. Copies of court documents pertinent to conviction, including documents specifying
~conviction and sanctions, and proof of completion of sanction. _

2. Letter from applicant describing underlying circumstances of arrest and conviction record as
well as any rehabilitation efforts or changes in life since that time to prevent future problems.

3. Letters of reference from nursing program instructors concerning attendance, participation,
and performance in nursing program.

4, Letters of reference from past and/or current employers.

8. Letters from recognized recovery programs attesting to current sobriety and length of time of
sobriety if there has been a history of alcohol or drug abuse.

6. A current mental status examination by a clinical psychologist or psychiatrist. The evaluation

should address the likelihood of similar acts or convictions in the future, and should speak to
the suitability of the registered nursing profession for the applicant.

7. Letters of reference from other knowledgeable professionals, such as probation or parole
officers.

8. Copy of Certificate of Rehabilitation or evidence of expungement proceedings.

9. Evidence of compliance with and completion of terms of probation, parole, restitution, or any

other sanctions.
10. For endorsement applicants, copies of:

a. Formal accusation and determination of other state,

b. Copies of evidence presented to other state in order to obtain reinstatement of license
or reduction or penalty,

C. Terms of probation and evidence of current compliance if currently on probation in

another state.
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STATUTORY AUTHORITY FOR DENIAL OF LICENSURE
(Summarized Version of Business & Professions Code) -

Grounds for Denial
480 (a) Board may deny a license on the basis of:

(1) Conviction of a crime, after time for appeal, irrespective of a subsequent order under

Section 1203.4 of the Penal Code. -
(2) Any act involving dishonesty, fraud or deceit with intent to substantially benefit self or

another, or substantially injure another.
(3) Any act which is grounds for suspension or revocation of registered nurse’s license.

(b) May not deny license solely on basis of felony conviction if there is certificate of rehabilitation.
(Penal Code 4852.01)

(c) May deny license if applicant knowingly made false statement of fact required in application.

Criteria for Related Crimes Required

481 Board must have criteria to assist in considering denial, revocation, and suspension of license
in order to determine whether a crime or act is substantially related to nursing qualifications,
functions, or duties. (BRN criteria specified in Section 1444 of California Code of

Regulations).

Criteria for Rehabilitation Required

482  Board must have criteria to evaluate rehabilitation when considering (a) denial or (b)
suspension or revocation of license. Board must consider all competent evidence of
rehabilitation furnished by applicant or licensee. (Section 1445 of California Code of

Regulations). :

Attestations of Good Moral Character Not Required
484 No applicant can be required to submit attestations of good moral character.

Procedure for Board Upon Denial

485  Upon denial the Board must (a) serve a statement of issues or (b) notify the applicant of the
denial stating the reasons and the right to a hearing. The right to a hearing is waived if a
written request is not received within 60 days.

Reapplication After Denial

486 Upon denial the Board must inform the applicant of the earliest date for reapplication, state that
all competent evidence of rehabilitation will be considered upon reapplication, and send a copy
of the criteria for rehabilitation.

487 If a hearing is requested it must be conducted within 90 days of request, except for OAH
extensions or at applicant’s request.

492 Successful completion of any diversion program under the Penal Code or successful
completion of an alcohol and drug problem assessment program under the Vehicle Code does
not prohibit the Board from denying or disciplining a license based upon the underlying
misconduct.
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493  The record of the conviction of a crime shall be conclusive evidence of the fact that the
conviction occurred and the Board may inquire into the circumstances surrounding the crime in
order to fix the degree of discipline or to determine if the conviction is substantially related.

Violations of Exam Security
496 Board may deny, suspend, revoke, or restrict license on grounds that applicant for licensure
subverted or attempted to subvert administration of examination.

REGULATIONS RELATING TO LICENSE DENIAL
(Summarized Version of California Code of Regulations)

1444. Substantial Relationship Criteria

A conviction or act is considered substantially related to the practice of nursing if, to a substantial
degree, it evidences present or potential unfitness of a registered nurse to practice in a manner
consistent with the public health, safety, or welfare. '

Such acts or crimes include, but are not limited to:

(a) Assaultive and abusive conduct under Penal Code Section 11160.

(b) Failure to comply with any.mandatory reporting requirements.

(c) Theft, dishonesty, fraud, and deceit.

(d) Conviction or act subject to registration under Penal Code Section 290.

1445. Criteria for Rehabilitation

(a) When considering denial of license, the Board is to consider the following criteria in evaluating
the rehabilitation of the applicant and his/her present eligibility for a license.

(1) Nature and severity of acts or crimes.

(2) Evidence of any additional, subsequent acts which also could be considered grounds
for denial.

(3) Time that has elapsed since commission of acts or crimes.

4) Extent to which applicant has complied with terms of parole, probation, restitution, or
other sanctions.

(5) Evidence of rehabilitation submitted by applicant.

12/95 Adopted by Board, Retyped 7/07
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Louise Bailey, M.Ed., RN, Interim Executive Officer

Frequently Asked Questions and Answe rs
Regarding Prior Convictions and
Disciplinary Action

The Board of Registered Nursing (BRN) receives numerous questions
from applicants regarding prior convictions. Following are the most
frequently asked questions to assist applicants. Please refer to the license
application instructions for a complete description of reporting
requirements.

1. What convictions or license discipline must be reported on the application?

All convictions must be reported, except for minor traffic violations. Both misdemeanor

and felonyconvi ctions must be reported, and nAdri

reported. Convictions must be reported even if they have been expunged under Penal
Code Section 1203.4. Also, offenses must be reported even if the applicant has
successfully completed a diversion program under the Penal or Article 5 of the Vehicle
Code. All prior or current disciplinary action against a health-care related license must
be reported, whether it occurred in California or in another state or territory.

2. Can a person obtain a license as a registered nurse if they have a
misdemeanor or felony conviction on their record?

The BRN reviews all prior convictions substantially related to the qualifications,
functions or duties of a registered nurse. Each application is evaluated on a case-by-
case basis. (Please refer to the Policy Statement on Denial of Licensure.) The BRN
considers the nature, severity, and recency of the offense(s) as well as rehabilitation
and other factors. The Board cannot make a determination for approval or denial of
licensure without evaluating the entire application and supporting documentation.

3. Is there any specific conviction that will automatically disqualify an applicant
from receiving a license?

No. There is not any one specific type of conviction that will disqualify an applicant.
Again, the Board must review, on a case-by-case basis, all convictions and supporting
documentation to determine if an application will be approved or denied.

4. Do | have to report charges if | completed a court diversion program and
charges were dismissed?
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Yes. Offenses must be reported to the Board even if a court diversion program has
been completed. (Business and Professions Code section 492)

5.

What type of documentation do | need to submit in support of my application
if  have a prior conviction or license discipline?

In addition to the documents required for licensure the BRN will require:

i

6.

Certified official court document(s) and arrest report(s) relative to your
conviction(s), showing the date(s) and circumstance(s) surrounding your
arrest(s)/conviction(s), sections of the law violated, and disposition of the case.

Copy of documents relative to any disciplinary action taken against any license as
an RN or any health-care related license or certificate, if applicable.

A detailed description of the circumstances surrounding your conviction(s) or
disciplinary action and a thorough description of the rehabilitative changes in your
lifestyle since the time of your conviction(s) or disciplinary action which would
enable you to avoid future occurrences. It would be helpful to include factors in
your life, which you feel, may have contributed to your conviction(s) or disciplinary
action, what you have learned about yourself since that time, and the changes you
have made that support your rehabilitation.

The burden of proof lies with the applicant to demonstrate evidence of
rehabilitation. Examples of rehabilitation evidence include, but are not limited to:

1 If applicable to your conviction or discipline, documented evidence of
professional treatment and counseling you may have completed. Please
provide discharge summary, if available.

1 Letters of reference on official letterhead from employers, nursing
instructors, health professionals, professional counselors, parole or
probation officers, or other individuals in positions of authority who are
knowledgeable about your rehabilitation efforts.

1 Proof of community work, schooling, self-improvement efforts.
9 Court-issued certificate of rehabilitation or evidence of expungement,
proof of compliance with criminal probation or parole, and orders of the

court.

Can I receive an Interim Permit if my application is under review because of
convictions?

No. If your application is referred to the Enforcement Program for review, you will not

be allowed to receive an Interim Permit until the review has been completed, and a
final decision has been made regarding your application.
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7. How long will it take to review the information that | submit with my
application?

The normal processing time is approximately 4 to 6 weeks. This assumes that all
requested information for licensure and for the Enforcement Program has been
received.

8. | am licensed in another state and want to receive my temporary license
ASAP.Can | obtain a temporary I|license by comi
have prior conviction(s) or out of state disciplinary action on my record?

No. Temporary licenses are not issued until all conviction, discipline, rehabilitation,
and other evidence is fully evaluated.

9. How can | help facilitate how quickly my prior conviction or license discipline
is reviewed?

The BRN strongly encourages all individuals with a conviction or discipline history to be
fully prepared with information regarding their background, as specified in the policy
statement on denial of licensure and the BRN application for licensure. Otherwise,
your request for a license will experience a delay.

10. How do | appeal the denial of my application for licensure?

You have the right to appeal the license denial, and to have an administrative
hearing, under the provisions of Section 485(b) of the Business and Professions
Code. You must submit the appeal in writing to the Board office within 60 days
from the service of the notice of denial. If you do not submit an appeal in writing
to the Board, you will automatically waive your right to a hearing, and your
application will be deemed denied.

Should you appeal, and the denial is upheld, the earliest date to reapply is one
year from the date of service of the notice of denial.

11. What will happen if | choose not to appeal the application denial?

If you select not to appeal the application denial, you will be allowed to reapply
for licensure one year from the date of the service of the notice of denial.

The FAQs are available on the Board of Regi st

www.rn.ca.gov - On home page, clickonthelinkin Fr equent |l y Asked Quest.
Then go to APrior Convictionoand Disciplinary
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Louise R. Bailey, M. Ed, RN, Executive Officer

DEPARTMENT OF CONSUMER AFFAIRS

October 7, 2011

The Board of Registered Nursingbés (BRN) Enfor
following information to assist graduates who are ready to sit for the NCLEX:

Applications that result in review by enforcement staff are delayed due to lack of
supporting documentation enabling BRN staff to make a prompt decision to approve or
deny the application. When your students fill out a licensure application, include all of
the following information CLEARLY LABELED, with their application packet:

Written Statement:

1 A written statement from the applicant, in their own words, describing the
incident(s), date(s) incident(s) occurred, outcome (ex. paid fine, placed on
probation, court ordered classes or rehabilitation), and any rehabilitative efforts or
changes to prevent future occurrences.

Certified Arrest/Incident Reports:

NOTE: Court documents DO NOT include arrest reports and MUST be requested
separately.

1 Contact the arresting agency for this report. The arresting agency is the agency
that conducted the arrest and/or issued the citation (ex. Highway Patrol, Police

Department, Sheriffdds Office). I f the arres
please provide a letter or proof from the arresting agency which confirms that
information.

1 If the arrest is for DUl ensure the Blood/Breath Alcohol Content (BAC) is included
in the report.

Certified Court Documents:

1 Contact the court to get a certified copy of all court documents pertaining to the
conviction(s) including satisfaction/ compliance with all court ordered probation
orders.

Evidence of Rehabilitation:
1 Include completion certificates of court ordered/voluntary rehabilitation.

Reference Letters for Alcohol or Drug Related Convictions:
45



1 Recent, dated letters from professionals in the community; for example, AA/NA
Sponsor, counselor, probation officer, employer, instructor, etc. who can address
an awareness of the past misconduct and current rehabilitation; for example,
use/non-use of alcohol/drugs. The letters must be signed and dated by the author
of the letter within the last year.

Reference Letters for all other Convictions:

1 Recent, dated letters from professionals in the community; for example,
counselor, probation officer, employer, instructor, etc. who can address an
awareness of the past misconduct and current rehabilitation; honesty/integrity,
management of anger/stress. The letters must be signed and dated by the author
of the letter within the last year.

Work Performance:
1 A copy of a recent work evaluation or review which may or may not be from a
health related agency.

Please advise your students that phone calls requesting application status further
delays the process for everyone. Calls to analysts should not be made until a file has
been in enforcement for at least 4 weeks (not 4 weeks since the application was
submitted to the BRN).

The goal is to complete enforcement reviews and return applicant files to licensing staff
within two weeks of receipt in enforcement. This can only be accomplished if all
required documents are included at the time of application and phone calls are limited.

California Board of Registered Nursing
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ASSOCIATE DEGREE NURSING PROGRAM
NURSING ADMINISTRATION, FACULTY AND STAFF

Saddleback College

TITLE NAME LOCATION EXTENSION
Assistant Dean and Tammy Rice HS235 4701
Nursing Program Director

Professors Alda Babusek HS204 4792
Barbara Belyea HS204 4972

Betsy Brewington HS 203 348-6091
Linda Call HS 205 4740
Carrie Danko HS 256 4701
Jennifer Forouzesh HS112 4243
Ginny Giguere HS202 4798
Linda Gleason HS259 4729
Margaret Huang HS253 4387
Barbara Huggins HS 257 4523
Philis Kucharski HS255 4251
Susan Nawa-Raridon HS202 4974
Candy Nelson HS 256 4701
Janine O0O06BU HS258 4727
Diane Pestolesi HS 251 4790
Loretta Tharpe HS251 4709
Samantha Venable HS203 4746
Michele Wolff HS258 4222
Danuta Zakrzewski HS259 4973
Assoc. Professors Division Office, HS235 4701
Admin. Assistants Lisa Austin HS235 4701
Janet Jacob HS235 4701
Victoria Orlich HS235 4701
Ashley Mooney HS 235 4701
Ryan Brook HS 235 4701
Support Services Julie Pahan Student Services Center, A& R 4346
Jeanne Barnhill Student Services Center, A & R 4345
Evelia Ramirez Student Services Center A & R 4685
General Counselors Student Services Center, Counseling 4572

*NOTE: When calling, dial 949-582 plus the 4-digit extension. If you need to speak with someone
immediately, call the Division Office directly at: 949-582-4701. Every instructor carries either a pager or

cell phone during the school year. You will be given your clinicalin st r uct or 6 s

clinical rotations.
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Student Technical Support

This page will provide you with the resources necessary to continue to be successful in your
online coursework at Saddleback College.

Type of Problem

Contact

Registration or
MySite problems

(student ID or pin)

Admissions & Records
http://www.saddleback.edu/admissions/mysitehelp.htmi

Call (949)5824555 or go to SSC102 with your photo ID.

Blackboard Login o
*Technical
Questions

John McCotter, Village #4, Computer Help Desk (949)-BE2_P (4357)

scdestudent@saddleback.edu
helpful how to use Blackboard videos

http://www.youtube.com/user/SaddlebackLIBR¥#p/u30Z60Y97Whng

or http://www.saddleback.edu/de/helpl.html

Blackboard Test
Reset

Contact your instructor

Campus Wireless
Information

http://www.saddleback.edu/itc/wireless

Walk-ins: Library Help Desk Village 4

Questions about
College email or
logging onto
Campus computers

John McCotter, Village #4, Computer Help Desk (949)-BE1.P (4357)

emailscdestudent@saddleback.edu

or visit website http://www.saddleback.edu/admissions/mysitehelp.html
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

EXAMINATION GUIDELINES

Students may not leave the room once the tests have been distribut
All personal belongings will be placed under the seat.
Students will not be allowed to retain a copy of the test.

If it is apparent to the instructor that cheating has occurred, student will receive a
grade of zero for the exam and may be subjedisimissal from the program.

The Nursing faculty will follow the Saddleback College Academic Honor Code as
reflected in the current Saddleback College Catalog.

Exam grades may not be available until after the exam analysis has been completed.
Students aed to know that if a test is taken at a time other than the regularly
scheduled time, a different form of the test may be given. (And this different form

may be an essay test.)

Students may not use any other paper during testing except a scantropagrethe
provided by faculty.

Student may not use cell phones, pagers, or other electronic devices during exams.
These must be Aoffo.

Once the student has completed and turned in their exam, they will exit the room and
not return until class resumes.
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Saddle back College
ASSOCIATE DEGREE NURSING PROGRAM

GENERAL INFORMATION

The ADN Program Student Handbook, prepared by the ADN Faculty, is an adjunct to the
College Catalog and the Saddleback College Student Handbook. It provides important
information specifido the Associate Degree Nursing Program, and should be kept and
reviewed throughout the two years of the Nursing Program.

SPECIAL ACCOMMODATIONS

Saddleback College recommends that students with disabilities discuss academic
accommodations with their pessors the first day of class. Please refer to Nursing Program
Policy 111.16 for further clarification.

HEALTH CLEARANCE

Nursing students should strive to maintain a high level of wellness. In order to fulfill

objectives for the ADN Nursing Programydéents should expect to come in contact with, or

be assigned to care for individuals with a variety of communicable diseases including

acquired immune deficiency syndrome and hepatitis. Instruction and required learning

includes measures to be taken tat@ecbthe student and the patient. Prior to the beginning of

first semester, a physical examination conducted by a health care provider is required.
Immunizations and tuberculosis screening must be cuifaberculosis screening must be
updatedonanannud b asi s. This is the studentds resp
able to regqister for classes without an annual TB clearanceSeasonal flu shots maglso

be required.

Whenever there is any change in the health status of a student, he/she is resfoonsibl
submitting a written statement regarding this change to the ADN Faculty. The student is also
expected to keep the ADN Faculty and Director informed in writing when there is any need
for onrgoing health care. Additional tests or records may be edjais necessary to verify
satisfactory health status during the program. (See Policy II1.6)

PREGNANCY CLEARANCE

Upon verification of pregnancy, it is required that thelsti bring a Medical Clearance

form fromhisherlicensedhealth care provider daowledging any risks involved and
granting permission for the student to continue in the Nursing Program and to care for
patients. Any restrictions should be identified byltbensedhealth care provider in writing
and submitted to the individual insttor. After delivery and before returning to class and
clinical experiences, it is required that the student present a Medical Clearance Form from
hisherlicensedhealth care provider giving approval to resume activities, specifying any
restrictions. (Se Policy I11.6)
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CPR1 BASIC LIFE SUPPORT REQUIREMENTS

Each student has the responsibility to become certified in basic life support for healthcare
providers (CPR)American Heart Associatigiby the beginning of the program. It is also the
s t u d espdangibdity to new the certificate and maintain its currency annually
throughout the course of the program ( see Policy 111.2).

CONDUCT

Professional conduct requires that the nursing student represent himself/herself as a
professional student when imived in athorized ADN Program activities(Professional
Behavior Policy)Nursing students are expected to adhere té\N& Code for NursesThis
includes wearing the uniform with an emblem, name pin and picture ID card when
representing Saddleback Cokeg

In order to maintain a safe environment for the patient and the student the instructor has the
unquestioned authority to take immediate corrective action in the clinical area with regard to
student conduct, safety, and performance. Any student whodeato clinical performance,

or health is in question may be required to leave the clinical facility.

Students will abide by individual clinical agency policies and procedures. Students are
directly responsible to the instructor for all assigned timis.riéquired of each student to
report to the faculty member and/or person in charge whenever leaving or returning to the
clinical site.

TRANSPORTATION

Each student is responsible for his/her own transportation and parking. Instructors are not
permitted o transport students in their private cars. Students are encouraged to carpool and
should not rely on only one means of transportation Student assignments to the hospital and
clinical cannot be made on the basis of carpools.

CHANGES IN NAME, TELEPHONE NUM BER AND/OR ADDRESS

Any change of name, address, or telephone number mdsine¢ghroughMySite. Also
notify division officeso changes can be made in the files.
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ACADEMIC GRADING, PROGRESSION AND RE -ENTRY

1. All nursing classes follow the sameading policy and consist of the following
percentages for each letter grade:

Percentages for Grades

A 90-100%
B 80-89%
C 7579%
D 60-74%
F 59% and below
Using the scale listed belothe final theory grade may be rounded up from .5 or
higher:
A 89.5-100%
B 79.57 89.4%
C 74.5-79.4 %
D 59.5-74.4 %
F 59.4% or less
2. A grade of ACO or better is required in e

Program and to graduate.

A

Theory grades are based on objective examinations andnvagséggnments per
each course syllabus.

Clinical grades are fipass/ failo. The | et
the theory portion of the course.

A student in the Nursing Program who doe
in any requiredourse cannot progress in the Nursing Program until such course is
completed with a minimum grade of ACO. A

clinical component only once.

A AiDo or AFO in theory or an Aunsatisfac
results in a failure of the entire course (clinical and theory). All critical elements

must be met on a consistent basis. See Guidelines for Clinical Evaluation Policy.

(See Policy #1V.1)
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3. Students who withdraw from the Nursing Program must meet with ainsiri
Program Director or Assistant Director for advisement purposes. An advisement plan
will be made to facilitate success should the studeanter the program in the
future.

A Students desiring fentry into the Nursing Program must submit a writesguest
to be placed on the appropriateertry list. Students are placed on this list
according to the date the written request is receiveeriRy is contingent upon
completing the advisement plan.

A Eligible students will be readtiéd on a spacavailable basis

MATH COMPETENCY

The test will assess math skills necessary for safe and effective medication/fluid administration
required for each individual course.

A medication/fluid administration calculation test will be administered each semester.

A studen receiving a score less than?8%nay retake the test one time. Prior to the retest, the
student is required to review math errors and seek appropriate assistance to meet his/her learning
needs. The retest must be administered within three weéks wiitial test.

Studens in N170 who score less thar8®nust seek appropriate remediation (e.g. HSC 228,

tutoring, etc). Students in N172, N148 N176 who score less than?8®n the retest must
withdraw from the class as a clinical failure.

BACKGRO UND CHECK

This requirement applies to all Health Sciences and Human Services students that attend clinical
in a contracted facility as part of the educational requirement for their degree or certificate.

1. Upon acceptance into a program with a clinicabiresment, students will be required to
obtain a crinmal background check. The HSHvison will provide guidelines to the
student on how to apply for their background check and the cost of the background check.
2. Students will be given a deadline date Hyieh the background check results must be
submitted to the Dean (all programs except nursing) or Assistant Dean (nursing program).

3. Students who do not complete a background check by the deadline date will not be
allowed to register for classes.
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4. Studens who have a recorded offense/arrest within the past seven years will not be
allowed to enroll in a program with a clinical requirement.

5. Students may rapply to the program when it has been seven years since an offense, or
when they receive a cleararmecertificate of rehabilitation from the court.

6. In the event a student withdraws from a program withracal requirement, the
background check must be repeated upeentey into the prograrni out of the program
for longer than 6 months or one setees

7. This policy applies to all facilites held to the Joint Commission on Accreditation of

Healthcare Organization (JCAHO) standards. OtherXoAHO facilites may require
similar background checks. Individyadograms will comply as needed.

FINANCIAL O BLIGATIONS

The Financial Aid/Extended Opportunity Program & Services (EOPS) Office helps
Students who might otherwise be unable to continue their education because of
financial problems.

Students in need of financial assistanceuthimmediatley conta the Saddleback
College Financial Aid Office (949) 582360. Some information aboutursing sholar
Ships is available in the skills lab, the college website, and the Division Office.(See
following page for more information)

The expenses for the first semester nursing studerstverage $5000r more. At the
completion of the program, the cost for the Board of Registered Nursing Application,
Licensure Exm, Interim PermitFingerprintingand RN Licens will cost aproximately
$500.
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How can | get Financial Help for Nursing School?

Many students can qualify for enroliment and health fee waiver through Financial Services or EOPS.

The form is FAFSA on-line at www.fafsa.ed.gov (This website is free). Do not go to the .com one as that

site charges you to apply. FAFSA continually takes applications and students might even be able to get

their current semester fees reimbursed if they qualify. This is the first step in proving need and receiving

any financial assistance at Saddleback College. You must fill out this form for any financial aid or EOPS!

Financial aid office says that number in family, number in school and family income all factor into qualifying

so it doesndét hurt t dhistisralgo tre first step ¢oeualifying fpra Boami afa | i f y .
Governords waiver (BOG) that allows you to attend witho
mat er i alkalsfeeglnd h

The 2011-2012 applicationusesy our ( or y @QLl0 incpnzeitar form fos information. (It will be

pending on your taxes this year if they are notdoneyet) When you get your answer as
you feel that it does not reflect your current situation, thereisafis peci al C i appeal precesa forc e s 0
FAFSA (if income or circumstances have changed drastically) that students can also file. The Financial Aid

office is available to help you with any of this process.

Scholarships Available:
Scholarships are awarded based on need but also on academic success and performance.

To apply on line for general College Scholarships: Go to the Saddleback webpage: www.saddleback.edu

The scholarship applicationisthereunder @A Fi nanci al Ai do. The deadline fo
usually in March for distribution once a year in May. Criteria are listed on application. The most limiting

factor for some of our new students to receive College Scholarships is that you must have completed 12

units at Saddleback College.

I f you dondédt meet the 12 units at Saddleback Coll ege, o]
do!) There is a book in the Nursing Division office (HS 235) that lists Nursing scholarships from other

sources. Some of these sources are also found on the Blackboard site for Skillslab under fAexter nal I
in the Scholarship file.
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

CAMPUS RESOURCES

Counseling Counselors are available to assist students in the areas of academic
advisement, career planning, and personal counseling.

Child Development CentérThe Child Development Center offers educational
opportunities and services for registd nursing students with preschool children.

Escort Servicé The Security Officers offer an escort service to all wishing to avail
themselves of this service. Students are encouraged to use this service after dark.
Emergency call boxes are also locateglarious parking lost. Campus police can be
readed (949) 5824585 or on any campus pay telephone, *80.

Extended Opportunities Programs & Services is an outreach and retention program
designed to assist low income and educationally disadvantagedtstudachieving a
college education.

Financial Assistance ProgranThe Saddleback College Financial Assistance Program is
involved in assisting students with federal, state, and community awards from numerous
state and local foundations.

Health Center It is staffed by physicians and nurses to provide professional services in
the areas of prevention, recognition, and early treatment of illnesses.

Learning Assistance Program (LAPprovides free tutoring for Saddleback College
students.

Special Sendges for Students with Disabiliti@sSpecial Services provides support
services and specialized instruction for students with documented disabilities who are
eligible and who have significant functional, educational limitations. Arrangements for
support sevices such as text book recording, note taking, math study groups, interpreter
services, and mobility orientation, and test taking can be scheduled in advance.

Transfer Centeir The Transfer Center provides information and assistance to students
who arepreparing to transfer to aykar college or university.

StudentFaculty Conferenceis The Nursing faculty maintain five (5) office hours per
week to consult with students.

Veterans Adminsitration Benefits and Transition Servpevides assistance sbudnets
in the completion of required paperwrok for benefit®vides support services for vets
and their families, counseling, scholarship assistance, etc.

See: www.saddleback.edu/aghin/resources.htnfibr further informaion
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

STUDENT AND
PROGRAM POLICIES
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 1.3)

STUDENT INPUT INTO T HE NURSING PROGRAM

1. Students are encouraged to offer input into the nursing program.
2. Each class elects a representative and alternate to attend faeattpgs.

3. ltis the responsibility of the representative to serve asoliabetween their class and the
nursing faculty.

4. In addition to theclassrepresentative, any interested nursing student may atteetigs
and address the facultijuring thestudent input content of the meeting.

5. Studentsareencouraged to attend designatiegim meetings to give input.

6. Any concern that a student may have regarding a class or clinical lab should be resolved by first
seeking a conference with the regpexinstructor. If the problem is not resolvele student, the
instructor, oboth may request a conference with the Nursing Program Dir@ctiasigneg(See
Policy 11.6 #23)

7. Each semester, all students and faculty are invited to group eventctigitive student
achievement and/or promote career growth. These forums provide faculty and students an
opportunity for open dialogue and networking.

Reviewed:10/09, 10/10
Revised 10/08, 10/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 11.7)

CREDIT FOR PREVIOUS NURSING
RELATED EDUCATION/EX PERIENCE

1. Saddleback College grants credit for college units earned at any regionally accredited
institution of higher educatioas determined by the Office of Admissions and Records.

2. Thecoursenstructor and/or the Nursing Program Director/Assistant Director and the
Office of Admissions and Records will review the applicant's previous education and
experience. Credit will be gan for nursing education and clinical experience that are
equivalent to requirements in the Saddleback College Nursing Program.

3. All nursing program courses may be challenged. See college catalog and Policy Ill.1 for
credit by examination.

4. Students enterg N 171:

Licensed Psychiatric Technicians will receive credit for N171. Proof of current
licensure is required

Revised: 2/07
Reviewed:10/09 10/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 11.8)

RE-ENTRY WAIT LIST

1. A student who withdraws from the nursing program, and is eligible fentigy, MUST
notify the Division office, and meet with the Nursing Program Director or designee at the
time of the withdrawal.

2. A student is admitted to a particular course on a space available basis after completing an
agreed upon remediation protocol.

3. A studentis readmittedbne time.
4, Re-entry is contingent upon meeting with the Nursing Program Director or designee. The

stucent must also successfully complete any recommendations/remediation made by the
Nursing Program Director or designgeor to reentry intothe nursingorogram.

Revised: 11/05, 2/07
Last Reviewed: 10/10, 8/11
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 11.11)

UNSUCCESSFUL THEORY AND/OR
CLINICAL PERFORMANCE

1. An unsuccessful theory grade in any nursing course with a clinical component is defined
as a theory grade less than "C" and/or an unsatisfactory clinicatiperice.

2. A student who withdraws from a nursing course with a clinical component will be
considered unsuccessful in that course if, at the time of withdrawal, the student has a
grade less than "C" in theory and/or unsatisfactory performance in theldiomsponent.

3. A student who is unsuccessful or withdraws from any nursing course with a clinical
component is responsible for submitting a written request to the nursing office for
placement on the appropriate wait list for reentry.

4. It is recommended #t at the time of withdrawal, a student with a theory grade less than
"C" and/or an unsatisfactory clinical performance meet with the Nursing Program Director
or designee to develop a plan to facilitate future success.

5. Re-entry is contingent upon meeginvith the Nursing Program Director or designee. The
student must also successfully complete any recommendations/remediation made by the
Nursing Program Director or designee prior teergry into the nursing program.

6. Re-entry is also contingent on pr@gn space availability.

Revised: 0/08
Reviewed:10/09;10/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy I11.1)

STUDENT CHALLENGE OF COURSES
IN THE NURSING PROGRAM
(CREDIT BY EXAMINATI ON)

A student may qualify for credity examination for courses in the current Saddleback

Community College District catalog for which the student appears to be reasonably qualified by
training or experience, and for which the student has not received previous high school or college
credit,attempted credit by examination, or ever enrolled. However, the course in which the
student seeks credit by examination should be one in which the course content can be tested by
examination in the opinion of the department and of the instructor. Angtondsy not receive

credit by examination for any course which is a prerequisite to one for which credit has been
received. The student must have established a minim@n® gfradepoint average in at least 12

units completed at Saddleback to enroll iddrby examination(See College Catalog)

1. The student must have completed, with a gra
the course she/he wishes to challenge.

2. The student shalubmit a completed petition form to tlead instructor bthe course
she/he wishes to challenge to arrange for challenging.

3. The petition form for CrediBy Examinatiormay be obtained in the Office of Admissions
and Records or on the Saddleback College website under admissions and forms. The
student mustamplete a Petition for Credit by Exam. Allaufficient time to complete
this process according to Catalog requirements.

4. The challenge procedure consistslote parts Theory Challenge, Skills Lab
Competency, and Clinical Challenge.

a. Theory Chllenge- The student shall write one or more examinations as deemed
necessary by the theory instructor. The challenging student must receive a grade
of 75% or better on all theory exams taken in order to be allowed to proceed to the
clinical challenge.

62



b. Skills Lab CompetencySatisfactory completion and demonstration by
way of a skills practicum as prescribed by the Nursing Program Director
or Skills Lab Coordinator consistent with the requirements of the course
being chdknged.

C. Program Agency Mandatesll program mandates and agency mandates must be
satisfactorily completegrior to clinical challenge.

d. Clinical Challenge Upon satisfactory completion of theory challeragel
documentation of Skills Lab competgribe student will be assigned for a period
of two weeks (one week with one instructor and one week with another instructor)
to a clinical area. During the two week period the student will be evaluated on
performance objectives for the course being chgkd. The lead instructor for
each course will be responsible for setting up the standard performance objectives
for that course. The grade for clinical performance will be
satisfactory/unsatisfactory.

5. A grade ofPass (P) or No Pass (N®)ill be assgned and the course will be identified as
ACredit by Examinationo on the transcript.

6. If both theory and clinical performance challenges are satisfactorily passed the student
will be given credit for the course.

7. A student may challenge any given cgeionly one time. kny of the components (4a
4d) are not successfully met, the challenge is not successful and the student must then take
the course (both theory and clinical).

8. A student who has taken and failed a course in the nursing prognamoma
challenge that course. Failed courses must be retaken.

0. The student MUST COMPLETE the total challenge process at least one month prior to the

end of the challenged course if they wish to proceed with the subsequent course in next
semesr.

Reviewed:2/10; 10/10
Revised: 4/08; 4/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.2)

BASIC LIFE SUPPORT
1. All students in the nursing program are required to have an American Heart
AssociationHealth Care Proder card (BL$.

2. Valid original cards must be presented to each clinical instructor. Photo copies
will not be accepted.

3. The issue date of the card must be within two years from the last day of clinical.

4, Students must carry their current BLS card eaghdiaing all clinical
experiences.

Revised: 12/0:710/10
Last Reviewed10/09; 10/10
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10.

Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy [11.3)

NURSING UNIFORM AND PROFESSIONAL APPEARANCE

The student must wear unifonaecesspecifically chosen for Saddleback College
from the approved uniform provider.

Eachvisible uppemuniform garmentmust have the Saddleback College Nursing
Program insignigpatchsewnon theleft shoulder?2 inches below the shoulder
seam.

Uniforms must have a professional appearance and be appropriate for height and
weight. Skirt or dress length must between the top of the knee and 2 inches
below the knee with the student standing erect. Unifolinssbr blouses must be
buttonedzipped upat all times.

Studentsat clinical sites not requiring unifornmsust weaiprofessional attiras
described in the specific course syllabus.

Students selecting and/or researching patients in a clinicityfacust wear
appropriate clothingnder a lab coatClothes such adlue jeans, shorts, and
casual sandals are strictly prohibited.

Picture ID approved by the nursing department must be worn above the waist, in
clear vision, at all times in the glcal areajncludingwhile researching patients.

Students must wear cledow-heeled, rubbesoled white shoes with both the
toes and heels enclosed. If shoes have laces, they must be whitdnitél
leather activity shoesvthout color accentsrdogog are acceptable. High top
and partial heel, clog type shaa® not permittedIn rotations where
professional attire other than uniforms is permitted, students asiper OSHA,
wear clea, low heeled, rubber soled slspsocks/hosevith both the toes and
heels enclosed.

Beige or white hose must be worn with skirts or dresses. White socks may be
worn only with pants. Plain, white undergarments are to be woktale students
should wear white, cresmeck undershirts.

Long sleeved, plaiwhite tee shirts are permitted under uniforms for warmth. No
underwear type garments may be worn for this purpose.

Hair must be neat, worn off the face, and off the collar. Neatly braided hair is
acceptable. Care must be taken that any braideahponytail does not fall into
the work area or the patient's face.
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11.

12.

13.

14.

15.

16.

17.

Nails must be neashort,and trimmed. Artificial nails are prohibited. Nail polish
is acceptable. Color must be subtle and polish in good repair.

Jewelry:

a. One pair of smi§ discrete stud earrings may be worn. For safety, no dangles
or hoops are allowed.

b. Visible body piercing (other than lower ear lobes) may not be worn in the
clinical setting under any circumstances.

c. Wrist watches must be a moderate size and have a sgeepd hand or
digital second counter.

d. Wedding and/or engagement rings may be worn.

e. No other jewelry may be worn.

Tattoos must be completely covered, whenever possible.
No perfume or cologne is allowed.
Facial hair must be neatly trimmeddaciose to the face.

Good hygiene is expected. This includeg,ibunot limited to, clean hair and the
absence of body odor and halitosis.

When applicable, compliance with assigned clinical agency's policies for students
is required. Approprigness of uniform and/or appearance may be determined by
the instructor.

Revised: 3/10; 10/10
Reviewed: 10/09; 10/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.4)

PERSONAL CELL PHONE PoLicy

A. Student cell phone use clinical is limited to the following situations only:
1 Contacting the current clinical instructor either by texting or calling
1 Using the calculator application
1 Using any medical applications such as a drug guide.
9 Phone is in \bration mode or off

Accesi ng a cell phone for these purposes must
the med room, nurses6 station, break room or
present, only texting is permitted, no audible calls. These must be made in a more private

area.

B. The following is never allowed during clinical time:
1 Accessing ay social internet searches including, but not limited to, Facebook,
MySpace, Twitter
1 Using the camera
1 Personal texting
1 Personal calls

C. Personal calls may be made during breaks aral timéees but only outside of patient
care areas. If using it in public areas e.g. break room, cafeteria, use should be limited
to texting only. Out of courtesy for others personal voice calls must be made out of
hearing range of other people.

D. Atnotimei s t he wuse of a cel/l phone permitted i
care areas (e.g. hallways)

E. Cell phone use during clinical is subject to instructor superviS§bould a student
misuse the cell phone during clinical the following will occur:
1 Verbd warning

1 Written warning and eliminating the use of a cell phone
1 A third violation may result in failure from clinical.

F. At all times guidelines of the individual clinical agencies must be followed.
G. Cell phones are not to be used in lecture classes
H. Refer to HIPAA and confidentiality guidelines for further requirements

Initiated: 01/2011
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.5)
STUDENT ATTENDANCE

Regular and timely attendance in the classroom and clinical area is necessary for students

to meet the stated objectives of each course. Additionally, regular attendance

demonstrates professional behavior and responsilfilify.e e a | snoc efi ARtotleincdyad i n
Saddleback College Catalog).

1. Absences may make it impossible for a student to meet course objectives and
result in failure of the course. Any abs
discretion, a makep assignment. Students who fimdécessary to be absent
from class or clinical lab are to notify the instructor/facilgyior to the beginning
of class or lab, according to directions given by the course instrueaoulty will
specify on attachelA b s e n c e A cspecific meakresrappipriate for
each individual situation.

2. Tardiness results in unsafe patient care due to lack of or abbreviated shift report.
Students are considered tardy if they arrive later than the designated start time at
the designated location as defihby each clinical instructor. At the discretion of
the clinical faculty, the student may be sent home. Three (3) episodes of tardiness
will be counted as an absend@efer to course syllabus for tardy/attendance
requirements in less than fskmester courses.

3. Students are encouraged to attend all clinical days. Where stated in course
syllabus absences must be made up. If the student is ill or has a family emergency
the maximum absence time is as follows:

1 N2170: 2 clinical days. All absencesust be made up (see course

syllabus)

N171: All absences must be made up (see course syllabus)

N172: 1 clinical day or up to 12 hours

N173: 1 clinical day. Absences must be made up.

N174: 1 clinical day. Absences must be made up.

N176: All absences mustedbmadeup (see course syllabus)

= =4 =4 -8 -9

4. Students who miss the maximum stated days will receive a wiNtigoe of
Unsatisfactory Performancdf they are not meeting the clinical objectives of the
course, this may result in failure of the course. Studentsatsaybe referred to
the Nursing Program Director or Assistant Director for counseling.

5. Due to policies, computers, safety issues and clinical expectations unique to each
clinical settingattendance on the first clinical day (orientation) of each rotaion
mandatoryFailure to attend the first clinical day and/or mandatory computer
training will result in dismissal from the course.

6. Students who are late for lecture or clinical may or may not be allowed to stay at
the discretion of the instructor.
Reviewed: 2/09; 2/10 Revised: 02/09; 3/10
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Absence Action Form

Student Name: Date:

N170 N171 N172 N173 N174 N176

Please be adviddahat you have missed the maximum absence time for the nursing course
indicated above. This is based on (fill in dates/hours missed)

I Absent days may be required to be made up
course syllabus absences must be made up. Please refer to the "Attendance Policy" in
your course syllabus for specifics on absences.

I Students may b e diaereeasefranda pimary cate pravider that me
states the student may return to school without limitations or restrictions prior to
returning.

Students who miss the maximum stated days will receive written notification. If they are
not meeting the clinel objectives of the course, this may result in failure of the course.
Students may also be referred to the Nursing Program Director or Assistant Director for
counseling.

Comments:

Print Student Name Signature Date

Instructor Signature Date
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.6)
STUDENT ILLNESS OR INJURY

For the protection of students, patients, clinical personnel, and faculty, the following
policies must be followed:

1. Injury in the classroom or clinical setting must be reported immediately to the
nursing instructor to facilitate completion of medical care awkssary forms.
These forms will be submitted to the Saddleback College Risk Management
Department.

2. Depending on circumstances a student may be required to submit a medical
release from #censed healtleare provider that states the student may return t
school without limitations or restrictions.

3. A student with a potentially communicable iliness is required to report to the
clinical instructor immediately and then furnish written medical clearance before
returning to lecture, skills lab or clinical.

4. A student with a cast, crutch, cane, splint, sling or condition/device that impairs
mobility or motion will not be allowed in the clinical area. Written medical
clearance and a completed Saddleback College Nursing Medical Release with
advisory statement Wibe required before returning to the clinical area.

5. Immediately upon confirmation of pregnancy, the student must:

a. Provide the estimated date of delivery calculated by her health care provider.

b. Submit a medical release form (see attached) from her lveaétprovider
outlining the studentds ability to part
time line for these activities.

c. Comply with the policies and procedures of the clinical agency to which she is
assigned.

d. Observe usual pregnancy precautiasmgle in the clinical area according to
agency policy.

e. Any change in studentds health status r
program by the student.

6. A student must be physically and emotionally able to meet the objectives of the
course in any ingtictional setting. This includes care of patients requiring lifting,
moving, or transferring and/or moving of equipmef8ee also Policy 111.8
AEmoti onal Heal t ho)

7. Students with acute or chronic ilinesses that require use of prescribed
medications mape allowed in the clinical setting. Students who are impaired
by the use of these medications will be sent home.

8. Students who are ill during the clinical day may be sent home at the discretion of
the instructor.
Revised: 10/08; 2/10 Reviewed: 10/08; 3/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

Medical Release to Return to School/Clinical

Student Name:

Medical condition that necessitated afss

PROVIDER TO COMPLETE

Please Check One:
Student meets criteria stated in the Advisory Statement to the Licensed Health
Care Proviér (attached). In my professional opinion, this person is in adequate
health to return to full performance as a nursing student.

Student dogm®t meetcriteria stated in the Advisory Statement to the Licensed
Health Care Provider (attached).

De<ribe limitations:

Provider Signature and Title Date

Address, City, State, Zip Phone
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

ADVISORY STATEMENT T O THE
LICENSED HEALTH CARE PROVIDER

In the best interest of our students, please be aware that certain physical, emotional and

|l earning abilities are necessary in order to
provide forthe safety of each patient/client placed in his/her care. The following are

basic physicahnd emotionahbilities required of the student for success in the Registered

Nursing Program:

Standing/Walking - Much of the workday is spent on carpet, tilepleum or cement.
Approximate walking distance per shift53miles while providing care, obtaining
supplies and lab specimens, monitoring and charting patient response, and
managing/coordinating patient care.

Lifting - Some of the work day is spent Iifg from floor to knee, knee to waist, and

waist to shoulder levels while handling supplies (at least 30 times per shift). These
supplies include trays (5 to 10 pounds) and equipment such as: Continuous Passive
Motion machines, Pulse Oximeters and Pati@ortrolled Analgesia pumps (5 to 35
pounds). The nurse must also assist with positioning patients in bed or moving patients
on and off beds, gurneys and exam tables (average patient weight iBQbpounds).

Carrying - Some of the workday is spent pang charts, trays and supplies
(5 to 10 pounds).

Sitting - Part of the work day is spent sitting while operating computers, answering
telephones, writing reports, reviewing charts and communicating with patients/clients as
well as other health care gennel.

Pushing/Pulling - A large part of the workday is spent pushing/pulling while moving or
adjusting equipment such as beds, wheelchairs, furniture, intravenous pumps and
emergency carts.

Balancing and Climbing - Part of the workday is spent clinmg stairs. The nurse must
always balance self and use good body mechanics while providing physical support for
patients/clients.

Stooping/Kneeling- Some of the workday is spent stooping/kneeling while retrieving
and stocking supplies and medicationseasing equipment attached to patients/clients
and using lower shelves of carts.

Bending - Bending at the waist is frequently necessary during the workday while
monitoring patients, gathering supplies, assisting with patient positioning, providing
intravenous fluids, adjusting patient beds, and assisting with bathing.
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Crouching/Crawling - A minimal part of a workday is spent retrieving items on the
floor and adjusting equipment.

Reaching/Stretching- Reaching/stretching is frequently necessary duringvibr&day
for hanging and removing intravenous bottles/bags, gathering supplies, connecting
equipment, assisting with patient care and performing transfers and positioning.

Twisting/Turning - Some of the workday is spent twisting at the waist and tuthimg
neck while gathering supplies, operating equipment, checking intravenous lines, bathing
patients and assisting patients to walk.

Fingering - Fine and gross finger dexterity is required.

General Extremity Motion (upper and lower extremities)- It is evident from the

previous statements that extremity movement is critical. Movement of the shoulder,
elbow, wrist, hand, fingers and thumb is required throughout the workday. Movement of
the hip, knee, ankle, foot and toes are also required throughouvotkeay. It is

necessary for the student to be able to turn, flex and extend his/her neck.

Feeling- The nurse must be sensitive to heat and cold when assessing patients/clients.
The nurse must be capable of feeling heat, cold, pain and pressurset therotect
himself/herself from personal injury.

Talking - A majority of the workday requires an average ability to speak in English with
a minimum of speech impediments and an ability to communicate with a wide variety of
people while being easilynderstood.

Hearing - A majority of the workday requires an ability to hear and correctly interpret
what is heard. This not only includes taking verbal or telephone orders and
communicating with patients, visitors and other members of the health carétdaaiso
involves the physical assessment of cardiovascular, pulmonary and gastrointestinal
sounds and the analysis of patient monitor alarms.

Vision - Acute visual skills are necessary to read and interpret charts, reports, monitor
equipmentandtoasss s and detect patientsdéd signs and
drainage and other body fluids, infusion sites). In addition, the eyes of nurses are often

the first sense to detect a change in patient/client status.

Olfaction -The ability to detectnusual odors is pivotal to the physical assessment of the
patient/client. It is also crucial to nursing care to be able to detect abnormal scents
associated with numerous body fluids, wounds and patients/clients with casts or other
appliances.

Emotional- A student must be emotionally stable under normal and stressful circumstances
encountered in the health care setting.

Revised: 810
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.7)

IMPAIRED NURSING STU DENTS

An impaired student abusssbstances such as, but not limited to, prescription and over
the-counter drugs, CNS depressants, narcotics, illicit drugs, alcohol and other chemicals.

The concern of the Nursing Faculty is tfadd: 1) the safety of patients in the clinical
setting an@®) assisting in the recovery of the impaired student. Early intervention may
prevent disciplinary action or the inability to be licensed in the State of California.

The philosophy of the Nursing Faculty includes:

1. Substance abuse is a disease andldibe treated as such.

2. Personal and health problems involving sub
and clinical performance.

3. Animpaired student is a danger to self and a grave danger to patients in his or her
care.

4. Individuals with substase abuse problems can recover.

5. Substance abuse matters will be handled in strict confidence.

6. Students must take responsibility for their disease and work toward recovery.

A student suspected of being under the influence of any substance will altivieed in

the clinical setting. Students may al so be
discretion. Any student suspected of being impaired may be required to find alternative
transportation from the sité student excluded from class omital must report to the

Nursing Program Director or designee. Students may not return to class or clinical until
authorized to do so by the Director or designee. At the conclusion of this meeting any

student deemed to have a probable substance ademrmay be dropped from the

nursing program. The Director or designee may refer the student to the Vice President of
Student Services.

Students dropped from the nursing program under this policy may be considered for re

entry according to the followinguidelines:

1. Furnish evidence of participation in a recovery or rehabilitation program for a
minimum of 6 months.

2. Contract to continue active participation in a recovery progrmathremain clean
and/or sober.

3.  Submit a petition for readmission toet Dean of Health Sciences and Human
Services and the Vice President of Student Services.

Readmission is on a space available basis. Once readmitted, continuation in the nursing
program is dependent upon maintaining sobretg/or remaining drug free.

Revised: 4/07; 10/10 Reviewed: 10/09; 10/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.8)

EMOTIONAL HEALTH

The faculty recognizes the following:

a. Emotional illness is a disease and should be treated as such.

b. Personabnd/or health problems related to emotional illmeagya f f ect oneods
academic and clinical performance. The impaired student may be a danger to
self, staff, others within the clinical setting, or to patients in his/her Bare.
student may be required tmdergo a psychological evaluation to determine the
student 6s emotional heal tinical @ theinunsiega di ne s s
program.

c. A nursing student who develops emotional illness can be helped to recover.

d. Itis the responsibility ofhe nursing student to voluntarily seek diagnosis and
treatment of the suspected illness.

e. The confidential handling of the diagnosis and treatment of these illnesses is
essential.

The signs and symptoms of emotional iliness include butariénmited to the following:

1 Extreme anxiety resulting in the inability to focus, concentrate, or perform clinically.
1 Agitation, hyperactivity, severe apprehension, flight of ideas, grandiosity, loose
associations, or excessive verbalization.

Multiple somatic complaints that impair the student's functioning.

Errors in judgment due to anxiety or indecisiveness.

Auditory or visual hallucinations.

Extreme sadness, tearfulness or psychomotor retardation.

Self-destructive behaviors, includirtoyt not limited tosuicide ideation or attempts.
Pessimism, feelings of hopelessness and helplessness, or loss of interest or
motivation.

Delusions, including persecutory, grandiose, religious, or nihilistic.

Disorganization of thought processes.

Attention seeking or overigependent behaviors.

Manipulative behaviors.

Angry, aggressive behaviors or verbalizations.

Failure to participate in activities required to meet objectives.

Pervasive distrust and suspiciousness, pervasive pattern of detachment, pervasive
pattern of lowself image, identity disturbance, and impulsive behavior that is
potentially injurious to self or others.

= =4 =8 8 48 -9

= =4 -8 _98_4_9_-°
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Faculty responding to students displaying behaviors consistent with emotional distress or
illness will ensure that the student receives assistazemed according to the following
guidelines:

a The student may be removed from lecture or clinical and counseled verbally
and in writing about the behaviors observed. Suggestions may be made by the
instructor, as well ageferrals if indicated. If patient and/or student safety is
not compromised, the student may return to the clinical area, with the
instructords permission.

b. If patient and/or student safety is compromised, the nursing instructor has the
responsibility and the authority to take immediate action, which may include:

Removing the student from the setting.

Utilizing crisis intervention team.

Referral to counseling/professional help.

Referral to Assistant Director and/or Nursing Progiainector.

Referral to VicePresident of Student Services.

arwnE

c. The instructor will document the inciden
Saddleback Collegenusual occurrence report.

d The Board of Regi st theimpbrtanaisseckingg emphasi z
voluntary aid for conditions that could, if left unattended, lead to disciplinary
action and may prevent the student from being licensed to practice nursing in
the State of California 0 Therefore, the stendeent i s e
of counseling or treatment in a recognized treatment modality and that he/she
will be able to function safely and effectively in a classroom/clinical setting.

Readmission is on a spaaeailable basis. Should the student show evidence of
emotbnal illness after being readmitted to the program, he/she will be directed to the
Director of the Nursing Progrgrand to the Office of the Vice President of Student
Services for consideration of options, which may include permanent dismissal from the

program

Reviewed: 2/09; 2/10
Revised: 3/09; 3/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.9)

MAKE -UP EXAMINATIONS

1. A student is encouraged to take regularly scheduled examinations. However, it is
recognized that te are occasional, justifiable, extenuating circumstances for
missing an examination. These will be handled on an individual basis by the
course instructor. Proof of emergencyl/iliness may be required at the discretion of
the instructor.

2. Students must weew the course syllabus for specific makg examination
guidelines for each course.

3.1t i s the studentds r esponugietamihatonsy t o mak
with the instructor according to the instruction in the course syllabus.

4. Only one makeup examination per class per semester will be allowed. The
student must notify the instructor and explain the absence prior to the scheduled
examination time. If a student gives no notification of the absence a 0% grade
will be issued. Nbsed exams may be taken either with the midterm or final or at
instructor discretion.

5. An exam that is made up may receive a maximum grade of 75%.

Revised: 10/08
Reviewed: 10/9; 10/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.10)

INCOMPLETE GRADES

It is a requirement of the Nursing Program that a student must complete, with a grade of

ACO or better, al |l nur sirntg progress.Exseptsfor i n a s
extenuating circumstances, a studenwh o r ecei ves a grade of il
must complete the deficiency with a grade of
end of the semester. Failure to meet this requiremvéhtesult in the studenbeing
dropped from the NursingRyjor am wi t h a grade of ADO or AFO.

The |l ead instructor who gives the Al ncompl et
|l ead instructor and the Division Office if t
begin the new semester.

(See also Saddlebdac Col | ege Cat al og fAiAcademic Regul ati

Revised3/07
Reviewed:10/09 10/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.14)
MATH COMPETENCY

1. A medication/fluid administration calculation test will be adminmsteeach
semester.

2. The lead instructors for N170, N172, N173, and N176 are responsible for
generation and administration of the test for their respective course.

3. The test will assess math skills necessary for safe and effective medication/fluid
administration required for each individual course.

4. Individual course teams will determine the timing of test administration based on
course needs and college/course drop dates.

5. Students must score a minimum of%85

6. A studerireceiving a scarless than 8 may retake the test one time. Prior to the
retest, the student is required to review math errors and seek appropriate assistance
to meet their learning needs. The retest must be administered within 3 weeks of the
initial test.

7. SudentsinN 170,N172, N173and N176 who score less thar8%n the retest
must withdraw from the class as a clinical failure.

8. All Students must remediate according to directions from the Nursing Program Director
or designee before 1antry into the program. Students st@lso follow Policy I1.11.

Revised:4/07: 11/09
Reviewed:10/09 10/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.15)

ACADEMIC PROGRESSION AND GRADING

Generic students must take eaursing classes with a clinical component in the
following sequence:

a. Semester 1: N 170 and N171

b. Semester 2: N 172

C. Semester 3: N 173, N 174

d. Semester 4: N 176

LVN/transfer students will complete core nursing courses in the sequence
Determinedduring preadmission advisement with the Nursing Program Director
or Assistant Director.

Theory grades are based on objective examinations and written assignments per
each course syll abus. The grading scal e

90-100%
80-89%
7579%
60-74%
59% or less

moOw>

Using the scale listed below, the final theory grade may be rounded up from .5 or
higher:

89.5-100%
79.5- 89.4%
74.5-79.4 %
59.5-74.4 %
59.4% or less

mMoOw>

Clinical grades ar e assigmedistihefsame hs.oldtainedT he | et
in the theory portion of the course.

Alternate grades.g.a n i i n c arenapsigret acaording to the grading policy
as outlined in the Saddleback College Catalogue.

A student in the nursing program who does not aghéeminimum grade of "C"

in any required course cannot progress in the nursing program until such course is
completed with a minimum grade of "C". A student may repeat a course with a
clinical component only once.
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7. Student withdrawal from a nursing coengith a clinical component will be
considered a failure in that course if, at the time of withdrawal, the student is
receiving a grade less than "C" in theory and/or has unsatisfactory performance in
the clinical componentThe st udent orse ftlreacnts car i ipWWo wifl It h
withdraws prior to the College drop date. The nursing program history will be
recorded as a failure.

8. A "D" or "F" in theory or an "unsatisfactory performance" (failing) in clinical
results in a failure of the entire coursénical and theory).

9. Formal drops or withdrawals with Admissions and Records are the responsibility
of the student.

10. A studentwho has 2 final course failures in the nursing progaahor has an
unsatisfactory performance (failing) in the clinical comgmtrwill be dropped
from the nursing program and is not eligible foerdry.

11. In order to be considered for readmissastudent who withdrawom the
nursing progranmustmeet with the Nursing Program Director or designee for
advisement purposes. Adwasement plan will be made to facilitate success
should the student+enter the program in the future.

12.  Students desiring fentry into the nursing program must submit a written request
to be placed on the appropriateerary list. Students are placed this list
according to the date the written request is receivegkri@y may be contingent
upon completing the advisement plan.

13.  Eligible students will be readmitted on a spavailable basis.

14.  The faculty believes that dishonest behaviors are instmdiwith safe nursing
practice and, therefore, reserve the right to dismiss from the Nursing Program any
student who demonstrates evidence of dishonest behaviors.

15. A student dismissed for academic dishonastyprofessional behavior or breach

of confidentiality is not eligible for reentry into the nursing program. (See
Professional Behavior Policy).

Revised: 4/08; 2/09
Reviewed: 2/09; 2/10
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 111.16)

SPECIAL SERVICES STUDENTS

1. The stu@ént must presentthememocAc commodat ed Testing for
Di s a b iahdidisduss thair individual needs with the facoigmber on the
first day of class or immediately upon notification of eligibility.

2. The student should schedule accommodtsting dates to coincide with the date
of the courseds scheduled quiz/test dates
the course lead instructor(s).

3. The Special Services Test envelope must be delivered to course faculty member a

minimum of 7 dag prior to the quiz, unless special consideration is approved by
the instructor.

Reviewed: 2/10
Revision: 2/09
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 1V.1)

CLINICAL EVALUATION AND CRITICAL OBJECTIVES

1. Clinical evaluation will be completed at least once each clinical course.
Evaluation by the studentodos assigned cl in
positive accomplishments as well as any identified deficiertbigt need
improvementEvaluations must be in writing and signed by the instructor.

Students are encouraged to participate in the evaluation process and sign the form.
The clinical instructor is responsible for suitting the evaluation to the Division
Of fice for placement in the studentds fil

2. Students who are unsuccessful in clinical performance must withdrawtleom
program. (See Policy.11)

3. Students who have an identified deficiendyichis not a Criticabbjectivemay
be given a "Notification of Unsatisfactory Performance”. As time allows, the
student will have two (2) clinical weeks to improve the identified deficiency(ies).

4. If the deficiency identified is a critical objective of thecourse or the program,
the student will receive a 'Notification of Unsatisfactory Performance"” and
may be dismissed from the course at any timgSee next page.)

5. In addition to critical objectives listed, students may be dismissed from the
clinical couse for:
a) removal of any unauthorized syringe, needle, medication, supplies or
equipment from the skills lab or computer lab;
b) removal of such items from any clinical facility for any reason.
c) removal of any hospital supplies or skidé supplies or equipment that has not
been issued to them. (See Policy IV.1)

6. No hospital generated medical record that may be traced back to a particular
patient may be removed from any facility. Removal of any such documents by
means of faxing, copying, duplicating, emailing or poats of hospital
generated patient specific information is prohibited. Individual facility policies
may take precedence over this policy.

CRITICAL OBJECTIVES FOR ALL COURSES*

(Included in all clinical classes. Each clinical class may have additional critical
objectives relevant to the course. See course syllabus.)
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The student will:
a. Utilize standard precautions.
b. Use hand hygienehen appropriate.

c. Identify patient by name, medical record number and date of birth on
armband. At bedside compare patient armband information to medication
administration record and /or computer data.

d I mmedi ately report any sigmontbthecant chan
responsible RN and/or the clinical instructor.

e. Validate with instructor nursing practices and/or procedures that are contrary
to classroom instruction prior to initiation of patient care.

f.  Recognize and report any error or unsafe conditions.

g. Maintainacademic honesty, professional behavior and confidentiality and
abide by the Code of Conduct and Ethics. (See Policy 11.6)

h. Utilize thRe ghRastoi émt Gasdmi ni ster medi cat.i
i. Recognize and correct breaks in sterile techmiqu

J. Recognize own limitations and accurately assess own abilities prior to
initiation of patient care.

k. Have the instructor or another licensed nurse present at the bedside when
performing any procedure for the first time or until the student bas b
deemed safe by the instructor. The student MUST make every reasonable
effort to notify the instructor prior to carrying out a new procedure.

I.  Have direct supervision by an instructor or staff RN for the following:
1) All IV insertions
2) All IV medications
3) All accesses for the purpose of phlebotomy
4) Any access taentral lines or implanted porfisr any purpose.
5) TPN administration
6) Blood and blood product administration

*Failure in any one of these areas may resulismdsal from the course.

Reviewed:2/10, 10/10
Revised: 10/08
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10.

Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy 1V.2)

STANDARD PRECAUTIONS

All nursing students and faculty will routinely use appropriate barrier precautions
to prevent skin and mucousembrane exposure when contact with blood or
other body fluids of any patient is anticipated.

Gloves will be worn when touching blood and body fluids, mucous membranes,

or nortintact skin of all patierst for handling items or surfaces soiled with blood

or body fluids, for performing invasive procedures such as venipuncture and other
vascular access procedures, and administering injections.

Gloves will be changed after contact with each pati€&sloves must be discarded
according to facility policy whenever

Hand hygienevill be performedorior to and immediately after every patient
contact. Hands or other skin surfaces will be washed immediatetharcdighly

if contaminated with blood or other body fluids or if visibly soiled. When using
alcohol based products the 15 second requirement applies.

Gowns, masks and protective eyewear or face shields will be worn during
procedures that are likelg generate droplets, splashes or sprays of blood or other
body fluids to protect exposure of mucous membranes of the mouth, nose, and
eyes.

Students must wear gloves, gowns, and eyewear, according to agency policy,
while handling an infant, the placenta,umbilical cord throughout the birthing
process.

All health care students and faculty will take precautions to prevent injuries
caused by needles, scalpels, and other sharp instruments or devices during
procedures and during cleaning and disposal.

Needleless systems will be used whenever available. Contaminated needles will
not be recapped, purposely bent or broken by hand, removed from disposable
syringes, or otherwise manipulated by hand.

After use, disposable syringes and needles, sdalpeés, and other sharp items
will be placed in designated punctimesistant containers for disposal.

Nursing students or faculty who have open lesions or weeping

85

e X



dermatitis will refrain from all direct patient care and from handling equipment
until the condition resolves.

11. Respiratory resuscitation will be performed using-talye-mouth devices, face
shields with onavay valves, or other ventilation devices available in patient care
areas.

12.  The student will immediately report any contaminatigrblood or body fluids to
the Saddleback College clinical instructor. The clinical instructor will initiate the
procedure for reporting and folleup with Saddleback College and the clinical
facility. Students in clinical without an esite instructor Wi notify the agency of
the exposure and immediately page their instructor.

Reviewed: 2/09 2/10
Revised: 2/09
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Saddleback College
ASSOCIATE DEGREE NURSING PROGRAM

(Policy V.2)
ELIGIBILITY FOR PINN ING CEREMONY

Award of the Saddleback College Nursing Pin signifies completion of courses required
by the Board of Registered Nursing for eligibility to sit for the State of California
NCLEX Exam. Therefore, in order for a nursing studemet@ve a Saddleback College
Nurgng pin, the student must have satisfactorily completed the following courses (or
their transfer equivalents):

Bioll Human Anatomy N160 | Pharmacology
Biol2 Human Physiology N170 | Nursing Process
Biol5 Microbiology N171 | Mental Health
Nursing
N165GeroD1) | Fundamentals of Aging: N172 | MedicatSurgical
Lifecycle | Nursing
Psyd 1 Introduction to Psychology N173 | Nursing Care of
Children and Familieg
N161 Growth and Development: N174 | Womenod6s He
Lifecycle Il Nursing
EnglA Principles of Compositiof N176 | Advanced Nursing
SP1 Communication Fundamental
OR OR
SP5 Interpersonal Communication

Reviewed:2/09 2/10
Revised: 4/073/11
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