
Out of Office – Outlook Email 
 

With the new Exchange Email, you can set up your Out of Office Reply in one of two ways.  Go into 

http://exchange.socccd.edu/owa/Select the Options button at the upper right hand corner of the screen 

 

Select Out of Office Assistant 

 

Enter an Auto-reply message in each area.  In Outlook Web Access, you can set the Start and End Time. 

This way you will not forget when you return from 

vacation.

 

http://exchange.socccd.edu/owa/


Out of Office – Outlook Email 
 

 

 

The other option is if you have your own computer on campus with the full version of MS Outlook.  Go 

to Tools and select  Out of Office Assistant. 

 

In 2003, Select I am currently Out of the Office.   

  

 

In Office 2007, you also have the option of setting the dates on when it will become effective. 

 

 

 

 


