Liberal Arts Division 
Part-Time Faculty 
Teaching Assignment Request
Summer 2012
	Name:
	

	Street Address:
	

	City/State/Zip:
	

	Home Phone No.:  
	 

	Cell Phone No.:  
	

	

	New Address:
	Yes
	
	No
	
	
	New Phone No.  Address:
	Yes
	
	No
	
	

	

	

	

	I am not available to teach in Summer 2012 
	


	SESSION DATES

	Six-Weeks

(June 18 – July 27, 2012) 

	Eight-Weeks

(June 18 – August 10, 2012)


Example:

	CLASS
	
	DAYS
	
	TIME
	
	SESSION
	
	ROOM PREFERENCE

	ENG 200
	
	M/W
	
	8:00 a.m. – 10:45
	
	8-weeks
	
	BGS 357


I am available to teach the following courses:

	CLASS
	
	DAYS
	
	TIME
	
	SESSION
	
	ROOM PREFERENCE

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	If an on-line course is offered in your department, are you interested in being considered for this

	type of assignment?
	Yes
	
	
	No
	


Please list any special seating requirements such as individual tablet, tables, and theatre. Every effort will be made to fulfill your request within our limited resources. All classrooms are categorized as “Smart Classroom” and are equipped with a desktop computer, overhead projection system, and DVD/VHS player. Requests for other audio visual equipment such as overhead projector, slide projector, opaque projector, video projector, PA system, interactive pen display, and stereo/CD/cassette player must be submitted at least 24 hours in advance to the Audio Visual Department using the online AV order form available at http://www.saddleback.edu/av/.  
	

	

	


Teaching Assignment Request forms are due no later than Friday, September 23, 2011.
Signature:__________________________________________________  Date:_______________















PAGE  

