
Forwarding Email Exchange  
 
 
 
 
 

Log into your webmail and then once launched, go to the upper right corner select Options and Set 
Automatic replies 
 

 
 
 
 
Click on Inbox rules 
 

 
 
 
 
Click on New 
 

 
 



 
 
 
Enter the email address that you want the message to go to 
 
 

 
 
Click on OK 
 
Click Save 
 

 


