EXCHANGE RULES NOT APPEARING - OFFICE 2016

If you cannot see the rules, first make sure you are not in Light Access when you log on. If you
cannot see the rules, go to Options, General Settings, and Uncheck blind and low vision
experience.
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3. Under the Options that appear on the left part of the screen, click on the left arrow icon
next to General.

Shortcuts

- » General
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Automatic replies
Inbox and sweep rules
Junk email reporting
Mark as read
Message options
Read receipts
Reply settings
4 Accounts
Block or allow
POP and IMAP
4 Layout
Conversations
Email signature
Message format
Message list
Reading pane
Link preview
S/MIME
» Calendar
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4. Under the General Options, select Light Version.
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5. Uncheck the box next to Use the light version of Outlook.
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Light version
Select the check box below if you want to use the light version of Outlook, The light version provides a simplified experience for users who have:
¢ OQlder web browsers

+ Low-bandwidth connections
+ Accessibility needs

ﬁ Use the fight version of Outicot

Changes to this setting will take effect the next time you sign in

6. Click the Save button above the Light Version heading.

ﬂ B Save X Discard




