How to download and install Office 365 Pro Plus for students
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Microsoft Office 365 Pro Plus is not a web-based version of Office. It runs locally on the user’s
computer. Users don’t need to be connected to the Internet all the time to use it. Microsoft Access is
only available through Office 365 Pro Plus. If you need to use Microsoft Access follow these
instructions to download and install Microsoft Office 365 Pro Plus.

NOTE: Office 365 Pro Plus download is only available for Windows PC or Mac. Microsoft Access only
available on Windows PC. If you have a Chromebook, you cannot download Office 365 Pro Plus. Click
here on how to access Microsoft Office Online on a Chromebook.

Here is a list of applications that are available with Microsoft Office 365 Pro Plus:

Office applications

X
Qutlook Waord Exccel

PowerPoint OneMote Publisher (PC
only)

@ @

Access (PC only)

1. Open a web browser and navigate to https://office.com
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) Office 365 Login | Microsoft Offi. X =+
| LE¥D 3 y . Ay
n Microsoft | Office Products ~  Resources v Templates  More + Buy Office 365 All Microsoft ~ | ™)

Remote Learning in education. Leam more >

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.


https://www.saddleback.edu/uploads/ts/documents/microsoft_office_online_students.pdf
https://office.com/
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2. Click on the user icon at the top right of the web page to sign into your Microsoft account.
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Buy Office 365 All Microsoft ~

Sign in to your account

3. Type in your Saddleback College email address then click Next.

B" Microsoft
Sign in
student@saddleback.edu

Mo account? Create one!

Can't access your account?

Sign-in options




How to download and install Office 365 Pro Plus for students

SADDLEBACK SADDLEBACK COLLEGE TECHNOLOGY SERVICES
COLLEGE

4. If you get the following message, click on Work or school account.

B8 Microsoft

It looks like this email is used with mare than one
account from Microsoft. Which one do you want to

Work or school account
Created by your IT department
/{@saddleback.edu

Personal account
Created by you
@saddleback.edu

Tired of seeing this? Rename your personal Microsoft
account.

5. Enter your Saddelback College email password on the SOCCCD single sign on page, then click
Login.

Sign In
Please use your college or district provided account

Email Address or Username

student@saddleback edu

Password

Forgot Password | Help

South Orange County Community College District
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6. You will now be signed into Microsoft Office online. Click Install Office, the click on Office 365
apps.
Office 365 O Search Q tred ? @

-

Good meming

Office 365 apps
i Includes Outlook, OneDrive for Business,
| ﬁ . w Word, Excel, PowerPoint, and more.

Start new Outlook OnaDrive Word el PowearPa Other install options

—>  Select a different language or install other
B =

apps available with your subscription.
Teams Sway All apps

Recent Pinned  Shared with me  Discover ~

T =
7. Open the Setup file at the bottom of your browser screen
d e ore step
G Setup... v Yes
S -
@ Click Run ® Say "yes” © Stay online
Click the Setup file at the bottom of the Click Yes to start installing. After installation, start Office and sign in

screen. with the account you use for Office 365:

aaraizad @saddleback.edu.

Meed help installing?

Open

Always open files of this type
Show in folder

Cancel
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8. Click on Yes on the User Account Control pop-up message.

u Microsoft Office

Verified publisher: Microsoft Corporation
File arigin: Hard drive on this computer

Show more details

9. The Microsoft Office installation is now underway. Wait until installation finishes. You will see
the following images while Office 365 installs. Wait until the Office installation finishes.

B2 Microsoft

oS E
N 1S

Installing Office

We’ll be done in just a moment,
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10. You will see this window after Office has finished installing. Click on close.

Be Microsoft

You're all set! Office is installed now
Click Start to view your apps.

Close

11. You now have the full Microsoft Office Pro Plus software suite installed on your computer. Note
that you can install the Desktop versions of Office on up to 5 pcs or Macs per user.

Office applications

o %

Cutlook Word Excel

PowerPoint OnelMote Publisher (PC
anly)

Access (PC only)




